Network Access Guide

Your District Username and Password provide secure access to a variety of District services

e Windows Login e District email

e Infinite Campus Login e Google Applications for Education

Here’s how to get started:
STEP 1 — Change Your Password
You have been provided with an initial password thatmust be changed the firsttime that you login.

e Goto mail.scusd.edu inyour web browser.

e Enter your user name and password, and then click Outlook Web App
Sign in.

e (Create anew securepasswordandlogin.

Step 2 — Create Your Signature

e Clickonthe Settings iconand select “Options”.
e Expand the Mail | Layout menu on the left navigation
panel.
e Click“Email signature”.
e The suggested formatis: First and Last Name
Position
School or Site Name

Phone and Email

Click SAVE button to save your changes.
Step 3 — Infinite Campus Login

You arenow ready to access Infinite Campus from the District website. Go to www.scusd.edu and clickon
“Infinite Campus Login: For Staff”.

Smartphone Access

For instructions on accessingyour accountwith a smartphone —aniPhone or Android device, go to
www.scusd.edu/smartphone

Professional Usage

All employees should usetheir SCUSD email address for conducting SCUSD business. By using your work email, you
are tacitly telling your recipients thatyour note is of an appropriate professional nature, not personal.Usinga
personal email address with students or parents can put anemployee at riskshould there be any question about
appropriatecommunication
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