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SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
BOARD OF EDUCATION 

 
Agenda Item# 11.1a 

 
Meeting Date:  November 7, 2024 
 
 
Subject: Approval/Ratification of Grants, Entitlements, and Other Income Agreements 

Approval/Ratification of Other Agreements 
Approval of Bid Awards 
Approval of Declared Surplus Materials and Equipment 
Change Notices 
Notices of Completion 

 
 Information Item Only 
 Approval on Consent Agenda 
 Conference (for discussion only) 
 Conference/First Reading (Action Anticipated: ______________)  
 Conference/Action 
 Action 
 Public Hearing 

 
Division:  Business Services 
 
Recommendation:  Recommend approval of items submitted. 
 
Background/Rationale:   
 
Financial Considerations:  See attached. 
 
LCAP Goal(s): College, Career and Life Ready Graduates; Safe, Emotionally Healthy, 
Engaged Students; Family and Community Empowerment; Operational Excellence    
 
Documents Attached:  
1. Grants, Entitlements, and Other Income Agreements 
2. Recommended Bid Awards – Facilities Projects 
3. Change Notices – Facilities Projects 
 

Estimated Time of Presentation:  N/A 

Submitted by:  Janea Marking, Chief Business Officer 

  Tina Alvarez Bevens, Contract Analyst 

Approved by:   Lisa Allen, Superintendent
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GRANTS, ENTITLEMENTS AND OTHER INCOME AGREEMENTS – REVENUE 

Contractor New Grant   Amount 

HUMAN RESOURCES DEPARTMENT 

SCOE Leadership Institute 
A24-00205 

☒  Yes 
☐  No 

$0 
No Match 

Period: 8/1/24 – 6/30/25   Description: Provide a high-quality, comprehensive program that will 
recommend participants for their Preliminary Administrative Credential to the California Commission on 
Teacher Credentialing (CTC) upon successful completion of the program. 
 
HOMELESS SERVICES DEPARTMENT 

California Department of Education 
A24-00206 

☒  Yes 
☐  No 

$79,060 
No Match 

Period: 7/1/24 – 6/30/25  Description: 2024-2025 Education for Homeless Children and Youth (EHCY) 
Grant. 

 

SPECIAL EDUCATION DEPARTMENT 

California Department of Education 
A24-00203-REV 

☒  Yes 
☐  No 

$54,510 
No Match 

Period: 7/1/24 - 6/30/25  Description: Intent to Submit for the WorkAbility I Request for Applications Grant. 
 

HUMAN RESOURCES DEPARTMENT 

California State University, Fresno 
A24-00207 

☒  Yes 
☐  No 

$0 
No Match 

Period: 10/14/24 - 9/30/27  Description: MOU for CalState TEACH Program for University students who 
hold an intern credential to provide training and experience in teaching. 

 

CHARLES A. JONES DEPARTMENT 

U.S. Department of Education 
A24-00169 

☒  Yes 
☐  No 

$0 
No Match 

Period: 7/1/24 – 6/30/25  Description: Financial Aid to students in CA Jones’ CTE programs. 
 

CHARLES A. JONES DEPARTMENT 

SETA 
A24-00208 

☒  Yes 
☐  No 

$0 
No Match 

Period: 7/1/24 - 6/30/25  Description: SETA’s primary function is to evaluate and select candidates who 
will be eligible to take the HiSET® Exam. 
 
 

HUMAN RESOURCES DEPARTMENT 

SCOE 
A24-00209 

☒  Yes 
☐  No 

$500/yr 
No Match 



 Page 2 of 4  

Period: 7/1/24 - 6/30/25  Description: SCOE’s Teacher Intern Program, which is a Commission on 
Teacher Credentialing (CTC) approved two-year Mild to Moderate Support Needs, Multiple and Single 
Subject Mathematics and Science Teacher Intern Credentials Program (Program). 

 

SPECIAL EDUCATION DEPARTMENT 

California Department of Education 
A24-00204a 

☒  Yes 
☐  No 

$373,275 
No Match 

Period: 7/1/24 - 6/30/25  Description: WorkAbility 2024-2025 Final Budget Grant.  Backup documentation 
was presented at the October 24, 2024 Board of Education Meeting. 

 

HUMAN RESOURCES DEPARTMENT 

California State University, Fresno 
A24-00211 

☒  Yes 
☐  No 

$0 
No Match 

Period: 10/14/24 - 9/30/27  Description: MOU for CalState TEACH Program for the Student Teaching 
Program through which University students will gain experience in the public school setting. 

 

HUMAN RESOURCES DEPARTMENT 

Dominican University of California 
A24-00212 

☒  Yes 
☐  No 

$0 
No Match 

Period: 7/1/24 - 6/30/26  Description: MOU providing coordinating services as part of the Student 
Teaching Program, serving multiple subject, single subject and education specialists, hereafter referred 
to as the “Student Teaching Program”. 

 

TECHNOLOGY DEPARTMENT 

SCOE 
A24-00210 

☒  Yes 
☐  No 

$0 
No Match 

Period: 10/14/24 - 6/30/27  Description: MOU for Data Sharing and Support. 
 

HUMAN RESOURCES DEPARTMENT 
San Diego County Superintendent of 
Schools 
A24-00214 

☒  Yes 
☐  No 

$0 
No Match 

Period: 7/1/24 - 6/30/27  Description: MOU with the California Commission on Teacher Credentialing.  
Provide credential services for the review of applications for the Adult and Career Technical Education 
Designated Subjects Credentials. 

 

HEALTH PROFESSIONS HS AND PACIFIC ELEMENTARY SCHOOL  

CSUS 
A24-00215 

☒  Yes 
☐  No 

$0 
No Match 

Period: 7/1/24 - 6/30/25  Description: MOU to provide civic engagement and experiential learning 
opportunities to enrolled undergraduates ("Fellows") through courses and practical experiences with 
CHPs in K-12 education. 
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FACILITIES SUPPORT SERVICES DEPARTMENT  

City of Sacramento  
A24-00216 

☒  Yes 
☐  No 

$310,261 
No Match 

Period: 11/7/24 - 5/31/28  Description: Grant to fund urban cooling and resiliency strategies through the 
Sacramento Neighborhood Resilience Pilot Project.  Project will plant trees, install irrigation systems, 
implement low-water landscaping upgrades, distribute air filters, implement trash pick-up events, and 
support disaster preparedness trainings in the designated Project focus areas.  

 

 
CHANGE NOTICES – FACILITIES PROJECTS 
The following change notice is submitted for approval. 

Project: California MS Campus Renewal - Furniture  
 
Recommendation: Campbell Keller was awarded furniture services at the February 1, 2024 Board 

of Education Meeting; Measure H Funds.  Project consists of classroom and 
specialty classroom furniture to be purchased. 

 
 Original Contract Amount: $632,057; Measure H Funds 
 
 Approve Change Order No. 1 $134,489 for additional classroom and 

specialty classroom furniture to be purchased.  
 
 New Contract Amount: $766,546; Measure H Funds 
 
 
Project: Parkway Shade Structure  
 
Recommendation: Patio Designers was awarded construction services at the May 2, 2024 Board 

of Education Meeting; Measure H Funds.  Project consists of construction of 
one (1) 30 ft. x 64 ft. PC shade structure; upgrades to existing toilet rooms and 
path of travel, as required; electrical scope to provide two (2) power 
receptacles at the shade structure.  

 
 Original Contract Amount: $463,000; Measure H Funds 
 
 Approve Change Order No. 1 <$25,000> for Owner’s Unused 

Allowance.  
 
 New Contract Amount: $438,000; Measure H Funds 
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Project: Metasys at 14 Sites  
 
Recommendation: Johnson Controls, Inc. was awarded construction services at the November 3, 

2022 Board of Education Meeting; In Person Instructional Grant Funds.  
Project consists of removing, installing and updating building automation 
system to improve efficiencies in ventilation systems at Alice Birney K-8, Ethel 
Baker ES, Ethel Phillips ES, Father Keith B. Kenny ES, New Joseph 
Bonnheim, Success Academy, Pacific ES, Parkway ES, Sutterville ES, 
Woodbine ES, Hiram Johnson HS, John F. Kennedy HS, Luther Burbank HS 
and Capital City. 

 
 Original Contract Amount: $4,129,531; In Person Instructional Grant 

Funds 
 
 Approve Change Order No. 1 $0.00 for Credits used to buy spare 

equipment parts; adjustment for miscount of HVAC units at Capital 
City.  

 
 New Contract Amount: $4,129,531; In Person Instructional Grant 

Funds 
 



 
 

MEMORANDUM OF UNDERSTANDING 
Leadership Institute 

August 1, 2024 – June 30, 2025 
 

 
This Memorandum of Understanding (MOU) is between the Sacramento County Office of 
Education’s (SCOE) Leadership Institute and the Sacramento City Unified School District. 
The Sacramento County Office of Education will serve as the provider for a comprehensive, 
Preliminary Administrative Services Credential Program for the education community in the 
Sacramento Region. The Sacramento City Unified School District will partner with the SCOE 
Leadership Institute with the purpose of working closely together to shape the work of the 
program to meet district needs, as well as support participants at all levels. Together, the 
Leadership Institute and the Sacramento City Unified School District will address the growing 
leadership needs of the region.  
 
This memorandum is intended to define the roles and responsibilities of the Leadership Institute 
and the work with districts in the development of the partnership to assist with leadership 
development and skills of participants in the program. Once signed by both parties, this MOU is 
in effect. 
 
 
 
The SCOE Leadership Institute agrees to: 
 

• Provide a high-quality, comprehensive program that will recommend participants for 
their Preliminary Administrative Services Credential to the California Commission on 
Teacher Credentialing (CTC) upon successful completion of the program. 

 
• Notify Superintendent or designee of successful completion of participants in Preliminary 

Administrative Services Credential Program. 
 

 
The Sacramento City Unified School District agrees to: 
 

• Provide a site supervisor to each participant to guide and coach around program 
requirements (i.e., fieldwork, coursework, CalAPA). Participants are to secure a 
volunteer site supervisor and provide the name to the Leadership Institute. Participants 
will use the Profile School of their Site Supervisor for videotaping the cofacilitation of a 
Community of Practice (CalAPA Cycle 2) and the Coaching Cycle of a volunteer teacher 
(CalAPA Cycle 3). Click here to view job description, roles, and responsibilities for site 
supervisor. 

 
• Provide district staff members to serve on End-of-Year Presentation panels. 

 

Docusign Envelope ID: 81AC93BB-957C-47BA-B1F7-8CB4E81672D3

https://drive.google.com/file/d/1panYSIx1eaw9ILQbx50rNIChmaoqRlxJ/view?usp=sharing


• Apply the total 342 hours of program credit (15 hours = 1 unit/ 342 hours = 23 units)
towards a candidate’s district professional development hours upon completion of the
program.

Other conditions SCOE Leadership Institute and the Sacramento City Unified School 
District agrees to: 

Non-Discrimination Clause: Any service provided by either party pursuant to this agreement 
shall be without discrimination based on the actual or perceived race, religious creed, color, 
national origin, nationality, ethnicity, ethnic group identification, ancestry, age, marital status, 
pregnancy, physical or mental disability, medical condition, genetic information, gender, gender 
identity, gender expression, sex, or sexual orientation, in accordance with all applicable Federal 
and State laws and regulations.  

Indemnity:  The SCOE Leadership Institute, defend, and hold harmless the Sacramento City 
Unified School District, its officers, agents, and employees from and against any and all loss, 
cost, damage, expense (including attorney fees), claim, suit, demand, or liability of any kind or 
character to any persons or property arising from or relating to any negligence of the SCOE 
Leadership Institute, its officers, agents, or employees. 

The Sacramento City Unified School District shall indemnify, defend, and hold harmless the 
SCOE Leadership Institute, its officers, agents, and employees from and against any and all loss, 
cost, damage, expense (including attorney fees), claim, suit, demand, or liability of any kind or 
character to any persons or property arising from or relating to any negligence of its district, its 
officers, agents, or employees. 

The undersigned represent all collaborative partners of the Leadership Institute and commit to 
ensuring the successful implementation, monitoring, and assistance needed for completion of the 
program. 

For the SCOE Leadership Institute:   
Dr. L. Steven Winlock, Executive Director     
SCOE Leadership Institute 

Sacramento City Unified School District 
Janea Marking 
Chief Business and Operations Officer 

__________________________________ ______________________________ 
Signature and Date     Signature and Date 

Docusign Envelope ID: 81AC93BB-957C-47BA-B1F7-8CB4E81672D3

10/17/2024



California Department of Education
Fiscal Administrative Services Division 
AO-400 (REV. 09/2014) 

Grant Award Notification 
GRANTEE NAME AND ADDRESS

Sacramento City Unified 
5735 47th Ave.
Sacramento, CA 95824 

CDE GRANT NUMBER

FY PCA Vendor 
Number

Suffix 

24 14332 6743 00

Attention 
Lisa Allen, Interim Superintendent 

STANDARDIZED ACCOUNT
CODE STRUCTURE

COUNTY 

Program Office
Sacramento City Unified

Resource
Code 

Revenue 
Object Code

34

Telephone 
(916) 643-9000 5630 8290 INDEX 

Name of Grant Program 
Education for Homeless Children and Youth 0510

GRANT 
DETAILS

Original/Prior 
Amendments

Amendment 
Amount

Total
Amend. 

No.

Award 
Starting

Date 

Award 
Ending

Date

$79,059.60 $79,059.60 7/1/2024 6/30/2025 

CFDA 
Number

Federal Grant 
Number

Federal Grant Name Federal Agency 

84.196A S196A210005 Education for Homeless Children and Youth 
U.S. Department of 

Education 

I am pleased to inform you that you have been awarded the 2024-25 Education for Homeless Children and 
Youth (EHCY) Grant. 

This award is made contingent upon the availability of funds. If the Legislature takes action to reduce or defer 
the funding upon which this award is based, then this award will be amended accordingly. 

Please return the original, signed Grant Award Notification (AO-400) and Budget within 10 days of receipt to:

Jennifer Thao, Associate Governmental Program Analyst 
Grant Administration and Support Office 

California Department of Education 
1430 N Street, Suite 6208 

Sacramento, CA 95814-5901 

California Department of Education Contact
Jennifer Thao 

Job Title
Associate Governmental Program Analyst

E-mail Address
JThao@cde.ca.gov

Telephone 
916-319-0717

Signature of the State Superintendent of Public Instruction or Designee Date 
October 3, 2024 

CERTIFICATION OF ACCEPTANCE OF GRANT REQUIREMENTS
On behalf of the grantee named above, I accept this grant award. I have read the applicable certifications, 

assurances, terms, and conditions identified on the grant application (for grants with an application process) or 
in this document or both; and I agree to comply with all requirements as a condition of funding.

Printed Name of Authorized Agent Title 

E-mail Address Telephone 

Signature Date 

Janea Marking Chief Business & Operations Officer

janea-marking@scusd.edu (916) 643-9055



CDE Grant Number: 24–14332-6743-00
October 3, 2024 
Page 2 

Grant Award Notification (Continued)

1. The purpose of the EHCY grant is to facilitate the identification, enrollment, attendance, and success in school 
for children and youth experiencing homelessness. In addition, the grant will help ensure children and youth 
experiencing homelessness have equal access to the same free, appropriate public education as provided to 
all other children and youth. General Assurances and Certifications are requirements of grantees as a 
condition of receiving funds. Ensure that your county has a copy of the General Assurances available for 
compliance reviews, complaint investigations, or audits. The General Assurances are available on the 
California Department of Education (CDE) General Assurances web page at 
https://www.cde.ca.gov/fg/fo/fm/generalassurances2024-25.asp. Carryover of EHCY funds is not allowed.

2. The grantee must comply with the requirements that pertain to Title 34 of the Code of Federal Regulations Part 
80 and Section 80.21. Cash disbursements of federal funds must be limited to the actual immediate cash 
requirements of the grantee. When reporting and remitting federal interest to the CDE, please send interest on 
federal cash balances that exceed $100 per year earned on payments to the CDE at the following address: 
California Department of Education, Attention: Cashier’s Office, P.O. Box 515006, Sacramento, CA 95851. 

Fiscal Reports and Payment Process 
3. Grantees are required to submit an annual budget and four expenditure reports (ER) each year. 

Reporting Period for 2024-25 CDE Due Date:
(ER 1) July 1, 2024, through September 30, 2024 October 31, 2024 
(ER 2) October 1, 2024, through December 31, 2024 January 31, 2025 
(ER 3) January 1, 2025, through March 31, 2025 April 30, 2025 
(ER 4) April 1, 2025, through June 30, 2025 July 31, 2025 

Late reports will require a Justification for Late Expenditure Report form to be completed and submitted with 
your Expenditure Report. Failure to submit the required reports will result in an invoice from the CDE for the 
entire amount of any grant funds advanced. Failure to expend the total grant award amount by June 30, 2025, 
may result in a billing due to overpayment of grant funds. 

4. Grantees will receive an initial payment of 50 percent of the grant award after having met all requirements and 
submitting the signed GAN (AO-400) and Budget. The second payment of 20 percent will be disbursed after 
receipt of the second quarterly expenditure report, ER2, if the grantee shows they have spent 50 percent or 
more of the initial payment. The third payment of 20 percent will be disbursed after receipt of the third quarterly 
expenditure report, ER3, if the grantee shows they have spent 50 percent of funds advanced thus far. The final 
payment of up to 10 percent will be disbursed after the grantee has submitted the close-out expenditure report, 
ER4, and required deliverables due July 31, 2025. 

5. If at least 50 percent of the initial payment has not been expended by December 31, 2024, the EHCY 
Expenditure Plan form must be submitted to JThao@cde.ca.gov no later than January 31, 2025. 

6. Budget changes that are more than 10 percent in each line item require advanced approval from the CDE. If 
the grantee wishes to change an approved Budget, a Budget Change Request (BCR) must be submitted. All 
BCRs must be submitted no later than May 15, 2025, to JThao@cde.ca.gov. 

7. EHCY grantees are required to participate in the annual coordinator’s meeting. 

Failure to comply with these conditions may result in suspension of payments under the grant award or 
termination of the grant award. If the CDE determines that the grantee violated the certification by failing to 
carry out these conditions, the grantee may be ineligible for any future grant awards.



California Department of Education 
August 2024 

Grant Administration and Support Office 
2024 Expenditure Report Signature Form 

Program Type: 

Local Educational Agency: 

California Department of Education (CDE) Fiscal Analyst: 

Please select if this is a revised Expenditure Report (ER); if not, leave blank. Select 
which ER this signature form covers: 

Revised 

ER 1 (July 1 – September 30, 2024) Due October 31, 2024 

ER 2 (October 1 – December 31, 2024) Due January 31, 2025

ER 3 (January 1 - March 31, 2025) Due April 30, 2025

ER 4 (April 1 - June 30, 2025) Due July 31, 2025

Budget Change Request (BCR): 

A BCR Form must be submitted if there is a 10 percent change to any one-line item. Are 
you planning to submit a BCR at this time?  

Yes No 



California Department of Education 
August 2024 

Please submit a signed copy of this Signature Form, along with a completed ER 
(Excel file) to your CDE fiscal analyst. 

By signing below, you acknowledge you have reviewed the information entered into this 
Signature Form and Expenditure Report. By signing below, you acknowledge the data 
contained in this report is true and accurate, to the best of your knowledge.  

Program Coordinator Name: 

Program Coordinator Email: 

Program Coordinator Signature: 

Date Signed: 

Program Fiscal Contact Name: 

Program Fiscal Contact Email: 

Program Fiscal Contact Signature: 

Date Signed: 



 
  

 

 

  

  
      

  
  

   

  

   

 

 

   

  

   

 

California Department of Education 
August 2024 

Grant Administration and Support Office 
2024 Budget Signature Form 

Program Type: 

Local Educational Agency: 

Please submit a signed copy of this Signature Form, along with a completed 
budget (Excel file) to your California Department of Education fiscal analyst: 

By signing below, you acknowledge you have reviewed the information entered into this 
Signature Form and budget. By signing below, you acknowledge the data contained in 
this budget is true and accurate, to the best of your knowledge. 

Program Coordinator Name: 

Program Coordinator Email: 

Program Coordinator Signature: 

Date Signed: 

Program Fiscal Contact Name: 

Program Fiscal Contact Email: 

Program Fiscal Contact Signature: 

Date Signed: 



  
 

 
 

 
  
 

 
 

 
 

 
 

 
 

 
 

 

   
        

   
     

   
     

  

      
   

   
 

 

  
        

  
  

  

 
     

      

California Department of Education 
Special Education Division 
2024 WorkAbility I RFA Grant 

Form A 
Intent to Submit an Application for the 

WorkAbility I Request For Applications Grant 

Required Information Response 
Local Educational Agency
Applicant Name 
Program Office 
Award Amount Requested 
Student Enrollment Count 
(placed) 
Student Enrollment Count 
(served) 
Service Location Number 
Authorized Agent 
(Name and Title) 
LEA Contact (Name and Title) 
LEA Contact Email 
LEA Contact Telephone 
LEA Mailing Address 
LEA City 
LEA Zip Code 

To be eligible to apply for the Workability I Request For Applications (WAI RFA) Grant, please return 
this Intent to Submit an Application for the WAI RFA Grant form to the California Department of 
Education (CDE) at the email address below. The CDE will only consider applications from 
organizations from which it has received Form A: Intent to Submit an Application for the WAI RFA 
Grant. The CDE must receive the form by email no later than 5 p.m. on October 16, 2024, with 
“2024 WAI RFA Grant Intent to Submit Application” as the subject line. Applicants will receive a 
confirmation email once the CDE receives this form. 

As stipulated in Education Code Section (EC) 56471(e), applicants must include each of the following 
requirements to be eligible to receive grant funds: 

1. Recruitment: Describe the process and criteria for the referral and marketing of the WAI
Program to students and families. The recruitment process should be noted in district policy
and procedure and include a range of strategies for participation and understanding by all
partners.

2. Assessment: Describe the assessments that evaluate the student’s interests, skills, and
abilities. This may include formal and informal assessments such as student interview,



  
 

 

        
        

        
  

   
 

  

    
  

     
   

 
  

  
 

 
  

   

         
          

     
        

       
       

  

   
       

       
      

   
    

     
       

       
     

    
      

      
     

    

  

2024 WorkAbility I RFA Grant 
Form A: Intent to Submit an Application 

teacher assessment, psychological report, career assessment, interest inventories, 
assessment of student learning style, authentic assessment and portfolios, situational 
assessments, diagnostic vocational testing, and use of joint eligibility procedures with 
other agencies. 

3. Counseling: Describe the counseling services that are available to students, including the
availability of individual and group counseling, self-advocacy training, and the integration of
career and vocational training to enhance postschool outcomes.

4. Pre-employment Skills Training: Describe how pre-employment skills training is
integrated into the curriculum and is provided in both the classroom and community.

5. Vocational Training: Describe how vocational training classes and opportunities with local
businesses are made available to students. Applicants shall also provide information about
how students can enroll in courses based on their interests and abilities, including
vocational classes such as Regional Occupational Programs (ROP), Career Technical
Education (CTE) courses and/or work experience, job shadowing, and/or on the job training
to meet vocational goals. Additionally, this section should also contain information on how
the student’s course of study is coordinated to include career/vocational classwork
supporting post-secondary goals for education/training and employment with related work
experience, and how evaluation and feedback is provided.

6. Student Wages for Try-out Employment: It is a grant requirement that grantees place
into employment at least 15 percent of the students for whom funding was received.
Describe the district policy to ensure students will be placed in temporary, grant-
funded, paid work experience opportunities to meet program goals. Applicants should
also include information about how the program will assess, monitor, and support
students through work experience and how student work evaluation and progress is
integrated into the transition planning process.

7. Placement in Unsubsidized Employment: Along with temporary, grant-funded
employment opportunities, WAI grantees must also provide students with opportunities
for employer-paid work experience. Describe how the program will coordinate efforts to
assist students in obtaining employment within their post-secondary employment goals,
including providing job leads, training on completing applications, resumes, and
interviews, participation in job fairs and employment panels.

8. Other Assistance with Transition to a Quality Adult Life: Describe how the program
will learn of and develop materials regarding local community services and support
agencies to assist students transition to a quality adult life. Include information about
interagency agreements and shared responsibilities with transition partners such as
the Employment Development Department (EDD), Department of Rehabilitation
(DOR), Regional Centers, Mental Health and Education Agencies, and other
community-based organizations (CBOs). Description may include activities involving
joint planning on-going communication, job placement, assessment, family
involvement, and student support services.



  
  

  

 

 
  

   
    

 

  
 

  

  
 

  
 

  

   
       

   

  

     

     

    
       

  

  

 

 

 

 

 

2024 WorkAbility I RFA Grant 
Form A: Intent to Submit an Application 

9. Utilization of an Interdisciplinary Advisory Committee to Enhance Project Goals:
Describe how the program will participate or establish an Advisory Team with key local
partners; how the program will incorporate input from the Advisory Team into their local WAI
program; and how the Advisory Team will promote program goals, youth issues, and
community partnerships.

Does your organization adhere to each of these statutory requirements? Please check the 
appropriate answer. 

Yes No 

Additional information can be found in the WAI RFA Grant Request for Applications, Section V. 
Eligibility Requirements. 

Has your organization previously done any business with the CDE? Please check the 
appropriate answer. 

Yes No 

If an applicant has not done previous business with the CDE, please complete and return the Payee 
Data Record—form STD-204, with the applications, available at the California Department of Genteral 
Services web page: http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std204.pdf. 

Return this form to: 

Special Education Division, Programs and Partnerships email: Workability1@cde.ca.gov 

Subject line: 2024–25 WAI RFA Grant Intent to Submit Application 

Signature of Authorizing Official: By signing this document, I certify this organization is eligible to 
apply for Workability I RFA Grant funding, and the application will fulfill all statutory and regulatory 
requirements related to this funding. 

Print Name and Title of Authorized Agent: 

Signature of Authorized Agent: Date  Signed:   

mailto:Workability1@cde.ca.gov
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std204.pdf


Program Requirements for RFA 2024-2025 

Recruitment: 

Recruitment is an important part of the SCUSD WAI program. First, at the beginning of the year a letter 

is mailed to the parents of special education high school students. The letter provides a description of 

Workability, the transition services offered, and how students can participate in transition activities. In 

addition, the letter directs parents to the SCUSD WorkAbility Website, which provides further 

information and contact details (https://sites.google.com/scusd.edu/workability/home).Next, 

Workability staff are assigned to each high school where they invite parents, students and case 

managers to a Google Classroom tailored to their school program. In this Google Classroom, there are 

transition resources such as Work Experience applications/DOR applications, resume writing lessons, 

assessments and other activities. Furthermore, since it is SCUSD district policy to have a Transition Plan 

written into the IEP by the students’ 16th birthday, Workability staff make sure to share information 

about the students they work with and the transition skills students have learned and/or are lacking. 

This provides case managers with data to build a quality Individual Transition Plan for the student. The 

Sacramento City Unified School District assist further, with recruiting, by hiring Employment Coaches 

and Transition Assistants for the WAI program with “recruitment of students and families” clearly listed 

under the job duties, so it is part of the district policies and procedures. Finally, the SCUSD WAI program 

continues to use their Job Developer for community outreach and market the program to outside 

agencies and employers. The Job Developer achieves this through a range of activities such as, in person 

meetings, emails, phone calls and Zoom meetings. The WAI program recruit these employers and 

agencies by providing the Job Developer as a point of contact who is easily accessible to answer 

questions and/or concerns. The Job Developer continues to serves as a point of contact for 

parents/students in Work Experience. The goal is, for all stakeholders to have a clear understanding of 

the program, and participation in the SCUSD WAI program is a partnership promoting collaboration. 

Participation of employers can range from, providing their site as a training site for subsidized student 

employment, unpaid internship opportunities, job shadowing, and site tours. 

 

Assessment: 

The SCUSD WAI program uses a variety of different assessments. Some of these are hard copy 

consumable assessments and others are online. Some of the hard copy assessments include “Careers for 

Me Plus” (https://careerkids.com/products/careers-for-me-plus-interest-inventory-for-grades-6-9-pack-

of-25); “Careers for Me SN” (https://careerkids.com/collections/careers-for-me/products/careers-for-

me-sn-for-lower-functioning-special-needs-students-pack-of-25) and “Transition to Work Inventory” 

(https://www.clsr.ca/product/transition-to-work-inventory-3rd-edition-twi/). The websites above show 

what each assessment includes and how to administer it. Some of the most common online assessments 

the SCUSD WAI program uses are the Onet Interest Profiler (https://www.mynextmove.org/explore/ip) 

and budgeting assessments that can be found at California Career Zone 

(https://www.cacareerzone.org/). In the past, SCUSD WAI has used assessments in Virtual Job Shadow 

but due to funding, the program can no longer afford the subscription fee. The WAI program plans to 

meet with seniors individually and administer an informal transition interview to determine the 

students’ post-secondary goals, if they are making the progress on achieving those goals, and what the 

https://sites.google.com/scusd.edu/workability/home
https://careerkids.com/products/careers-for-me-plus-interest-inventory-for-grades-6-9-pack-of-25
https://careerkids.com/products/careers-for-me-plus-interest-inventory-for-grades-6-9-pack-of-25
https://careerkids.com/collections/careers-for-me/products/careers-for-me-sn-for-lower-functioning-special-needs-students-pack-of-25
https://careerkids.com/collections/careers-for-me/products/careers-for-me-sn-for-lower-functioning-special-needs-students-pack-of-25
https://www.clsr.ca/product/transition-to-work-inventory-3rd-edition-twi/
https://www.mynextmove.org/explore/ip
https://www.cacareerzone.org/


student needs, as far as documents and ID’s in order to be ready to transition out of high school. In 

previous years, this informal transition interview was given to all students who were over 15 years old, 

but the SCUSD WAI program has decided to use resources differently and only give this assessment to 

seniors. Another assessment SCUSD WAI provides, when requested, is the Brigance Transition Skills 

Inventory. This is a formal assessment used for students with more significant disabilities such as 

student with Intellectual Disabilities. The SCUSD WAI program continues to share information from 

these assessments with the case managers to assist in transition planning. The information is also 

shared with SCUSD WAI staff to determine which activities the student can benefit from most. Evidence 

of these assessments being shared can be found in emails to case managers, copies of consumable 

assessments and saved files in WAI staff Google drives. 

 

Counseling: 

The SCUSD WAI program assigns a staff member to each high school in the district. These WAI staff 

collaborate with students, families, case managers, school staff, and community stakeholders to provide 

a variety of supports such as: individual/group vocational/transition counseling, on campus work 

experience, off campus work experience, community based volunteering, post-secondary workshops, 

and guide students to programs that will progress their post-secondary goals. The SCUSD WAI program 

plans to use individual counseling for seniors and shift towards a workshop model to provide transition 

services to all other grades. One of the Workshops will focus on self-advocacy topics, which will include, 

how to talk to your employer about your disability, what people in the workplace should know about 

your disability, how to talk to your college professor about your disability, and how private should you 

be about your disability. With this shift, focused on workshops, the SCUSD WAI program will use 

resources more efficiently to provide transition skill to more students. Although the SCUSD WAI 

program is moving towards group counseling for 9th – 11th grades, there will be exceptions for students, 

parents or case managers who request Workability one on one assistance. Finally, the SCUSD WAI 

program is on the advisory counsel for the Career Technical Education (CTE) program. SCUSD WAI 

provides advice and strategies to the CTE on how to involve students with disabilities in their training 

programs and best practices for working with student with disabilities. Furthermore, the SCUSD WAI 

program also attends an annual counselors meeting for all high school counselors where WAI presents 

an overview about Workability and services that are available to student with disabilities.  

 

Pre-Employment Skills Training: 

SCUSD Workability provides pre-employment training for high school students with a disability. Pre-

employment training is delivered through a variety of methods such as, individually, small group 

workshops, classroom lessons, and guest speakers. The workshops offered this year pertaining to pre-

employment skills are: resume writing, interview skills/practice, and work ethics. SCUSD WAI also 

provides teachers with resources via Google Classroom and CaCareerZone.org to help with lessons on 

transition/pre-employment skills. The WAI staff on campus is available to help teachers who want to 

incorporate transition skills into their lessons. SCUSD WAI plans to expand the amount of pre-

employment workshops provided, to bolster these skills, along with networking with outside agencies 

such Americas Job Centers and College Technical Education. When a student participates in a WAI pre-



employment workshop, the information is shared with the case manager to be discussed at the 

student’s IEP with the parents. In addition, students are informed of job fairs and transition fairs by 

WorkAbility staff through the Google Classroom and flyers emailed to case managers. SCUSD WAI 

provides assistance applying to these programs that offer pre-employment services such as STEPS, DOR 

Student Services and volunteer opportunities. SCUSD WAI plans to search and gather more guest 

speakers who can provide pre-employment advice and guidance. The kind of speakers WAI is looking for 

are people with interesting careers, managers who hire employees, and people who have disabilities but 

are successful in the workplace. Unfortunately, due to funding, it is not likely that SCUSD WAI will be 

able to take students on field trips. However, if funding is available, SCUSD WAI would like to hold an in-

person transition fair at the district office, where local businesses, community organizations, employers, 

and vocational programs can be involved in providing pre-employment advice to students. Students 

from all the SCUSD high schools would come to this transition fair as a field trip on buses. The DOR 

Transition Partnership Program also provides pre-employment training to students. SCUSD WAI 

promotes this program and assists students to apply to it. 

 

Vocational Training: 

The Sacramento City Unified School District offers CTE vocational training classes such as auto 

mechanics and culinary. These programs provide students with valuable, real life education, focused on 

careers students can pursue. SCUSD WAI attends CTE advisory meetings to give suggestions and 

resources for students with disabilities and ways they can be included in CTE programs. In the summer, 

the CTE has their “Summer Career Launchpad” which includes special education students. SCUSD WAI 

provided CTE with a suggested outline and advice on how to organize such a program. SCUSD WAI plans 

to continue to collaborate and strengthen this partnership. SCUSD WAI also organizes a summer, fall and 

spring Work Experience Program where students are placed at a work site. These students work 60 

hours and are provided job training and real life work experience they can put on their resume. SCUSD 

tries to place students at job sites related to their post-secondary goals. At the end of the Work 

Experience Program, the students’ supervisors fill out an evaluation form about the students’ 

performance. This allows SCUSD WAI to find out what vocational skills the student are excelling at and 

what vocational skills they are lacking. This information is shared with case managers to help with 

transition planning and to parents at the IEP. If there are more students who are requesting work 

experience than SCUSD WAI has funding for, the Workability staff refers/helps students apply to other 

vocational training programs such as STEPS, the DOR TPP program, the DOR Student Services Program, 

and other community work experience programs. 

 

Student Wages for Try-out Employment: 

The Sacramento City Unified School district continues to have policies and procedures to ensure the 

safety of students placed in subsidized employment. Any student under WAI and TPP are insured under 

the SCUSD Workers Compensation Policy. These students are considered student employees of the 

Sacramento City Unified School District and are paid minimum wage. The work sites where students are 

placed are considered training sites. These sites sign a “Training Site Agreement” which outlines the 

expectations of both the Training Site and Work Experience student. A WAI staff monitors each Work 



Experience student and can be contacted by the student with questions or concerns. They advise the 

Work Experience students on how to handle situations at work and focus on prompting the students to 

take part in self-advocacy. This staff member also serves as the point of contact for the Training Site in 

case any issues arise. The staff offers advice and solutions to the Training Site about working with 

students with disabilities and, when needed, collaborate with the Training Site about a work plan (such 

as a routine/schedule of duties). As part of their duties, the WAI staff documents progress and any 

difficulties the student encounters. This information is shared with the case manager and is used to 

build the student’s Transition Plan. Information about the Training Site’s evaluation of the student’s 

performance is shared with the case manager as well, to aid in transition planning. The ultimate goal is 

to have Work Experience Students hired by the Training Site. Recently, the SCUSD WAI program had 

three students who were hired after their work experience program ended and five students who were 

offered a job but decided not to take it due to school obligations. The Training sites who hired students 

and offered were Walgreens, CVS, and afterschool childcare programs. 

 

Placement in Unsubsidized Employment: 

SCUSD WAI continues to have its main goal be, to have students find permanent, unsubsidized, 

Competitive Integrated Employment. SCUSD WAI and the DOR Transition Partnership Program continue 

to use their relationships with community employers to find out when they are hiring. These job leads 

are posted on a Google Classroom, job boards and communicated to students individually. Another way 

WAI and TPP continue to promote students obtaining unsubsidized employment is to provide services to 

help students independently job search. WAI and TPP continue to conduct workshops and individual 

sessions with students on completing master applications, writing resumes (general and targeted, 

depending on the needs of the students), and preparing for interviews (ie. Moc interviews, what to wear 

to an interview, and what to say at an interview). If a student has a specific job that they are focused on 

obtaining, WAI and TPP continue to provide assistance with more targeted services such as a resume 

specifically designed for that position, interview questions that are targeted for that job position and 

online research to make sure the student is knowledgeable about the products/services the employer 

provides. The SCUSD WAI program and the DOR Transition Partnership Program also promote job fairs 

and career fairs to students by emailing flyers to case managers and students, posting them on Google 

Classroom, and providing them to students during 1-1 meetings.  

 

Other Assistance with Quality Adult Lives: 

Every year, the SCUSD WAI program provides foundational skills and resources to students. These 

resources are designed to help students live productive, quality, adult lives after they graduate high 

school. In order to do this, the SCUSD WAI staff attends online and in person meetings/trainings to stay 

up to date on services/programs that can benefit the students. Some examples of 

Presentations/Trainings that the SCUSD WAI staff attend are: Junior College presentations in 

collaboration with the disability resource centers; Local Program Agency meetings that promote sharing 

information about resources (both local and federal) to help students with post-secondary transition; 

WAI region meetings where WAI colleges can collaborate and discuss effective ways to help students 

transition into the real world; Job Corps Community Relations Luncheons; Guest speakers from the 



California Resources Services for Independent Living and America’s Job Centers; and Alta Regional 

Center presentations. The information acquired at these meetings/trainings is dispersed to SCUSD WAI 

staff, case managers, parents, and students during IEPs/meetings/conversations and are used to create 

workshops/services, along with informational packets for students. Current services and guest speakers 

SCUSD WAI has hosted are financial literacy, age of majority information, ASVAB practice tests, DMV 

permit practice tests, food handlers certificate trainings, and FAFSA assistance. The WAI teams are 

always adding/updating these services annually. The services are provided in group workshops, 

individual sessions, and online platforms like Google Classroom. Along with providing theses essential 

services, SCUSD WAI also strives to link students with outside agencies who will support students in 

leading quality adult lives. Based on the student needs, SCUSD WAI will advise students and parents 

about organizations that will benefit them. Some benefits/resources these organizations provide are, 

transportation, interview clothes, adult work experience, vocational skills, tuition assistance, and other 

services that promote a quality adult life. Agencies SCUSD WAI regularly links students to, are (but not 

limited to), the DOR, Alta Regional Centers, One Stop Centers, City College DSPS, and Job Corps. 

 

Utilization on and Interdisciplinary Advisory Committee to Enhance Project Goals: 

The SCUSD WAI program understands the importance of progressing and improving the program each 

year. A critical part of the program’s improvement is listening to key, local, stakeholders’ critiques and 

praises, to determine which parts of the program should be adjusted, discarded, or kept. Some of the 

advisors that contribute towards the improvement of the SCUSD WAI program are, the SCUSD Fiscal 

Team, the Community College Disability Resource Centers, Department of Rehabilitation Student 

Services and Transition Partnership Program, Alta Regional Center, Safe Credit Union, ASSES After School 

Programs, CVS, Walgreens, SCUSD College and Career Program, College Technical Education Program, 

Other Region 4 WorkAbililty programs, and DOR Local Program Agencies. Based upon feedback from 

these organizations the WorkAbility program strived to meet goals for this year and set new goals for 

the 2024-2025 school year. Some of the goals the SCUSD WAI program achieved, recently, were: A 

uniform transition assessment was implemented for SCUSD case managers; DOR Student Services and 

DOR TPP worked out a system for which students would be served by which program and how the 

WorkAbility staff were utilized in this process; An onboarding packet was created and given to newly 

hired team members; All high schools were given a presentation by WAI staff about the services SCUSD 

WAI provides; WorkAbility Coordinator collaborated more effectively with the SCUSD fiscal team and 

found/fixed inaccuracies in the accounting system; All grant deadlines were met on time; More work 

experience placements were provided to students; guest speakers for financial literacy were obtained; 

and more trainings were provided for the WAI staff. Goals that SCUSD WAI are currently working on, 

based upon the feedback provided, is to: Create a more organized system to record documentation of 

services; Create more workshops on transition skills for students; Find more guest speakers to present 

to students; Adjust the staffing of the WAI team due to salaries and benefits; Collaborate with more 

principals/counselors to make workshops run smoothly; and Collaborate with Safe Credit Union for 

larger presentation on financial literacy. 

 



 

 
California State University’s CalStateTEACH Program 

Memorandum of Understanding and Agreement 
For the Employment of University Students Who Have an Intern Credential 

This agreement is between the Sacramento City Unified School District (“District”) and the 
California State University’s CalStateTEACH Program (“University”), who may be referred to 
collectively as the parties. This Agreement describes and confirms the expectations and 
responsibilities of the Parties regarding the Internship Program through which University students 
who hold an intern credential from the California Commission on Teacher Credentialing (“Paid 
Interns”) will gain experience in the public school setting. This agreement does not apply to unpaid 
service learning placements that are part of a credentialing program. 

 
RECITALS 

 
CalStateTEACH operates a program for the education and training of candidates pursuing a 
California Preliminary Multiple Subject Teaching Credential with English Learner Authorization 
(ELA) and is accredited by the California Commission on Teacher Credentialing (CTC) with 
approval to offer intern options in these programs. 

The District is authorized under Education Code 44320 et seq., to cooperate with institutions of 
higher education in providing training and experience to credential candidates who hold an intern 
credential ("Paid Intern"). 

 
One or more District employees who are credentialed, experienced faculty members at a District 
high school, middle school, or elementary school have agreed to be responsible for a class or 
classes assigned to a credential candidate and may be referred to below as mentor teachers. 

 
University employs one or more experienced credentialed teachers, administrators, or faculty who 
have agreed to provide direct classroom supervision and support to credential candidates and 
mentor teachers. Such individuals may be referred to below as university supervisors. 

 
TERM OF THE AGREEMENT 

This Agreement shall remain in effect for a term of 3 years beginning October 14, 2024 and ending 
September 30, 2027, unless terminated sooner. Either party may terminate this Agreement on 30 
days’ written notice to the other party; provided, however, that credential candidates shall be 
allowed to conclude any ongoing assignments. Performance under this Agreement shall be 
reviewed annually, and the parties may agree to annual extensions after expiration of the initial 
term. 

 
CTC REQUIREMENTS FOR SUPPORT AND SUPERVISION OF INTERN TEACHERS 

In 2013, the California Commission on Teacher Credentialing (CTC) adopted policies that 
specify the number of hours of general support and supervision, as well as additional specific 
English learner support and supervision, which must be provided to Paid Interns. The 
regulations
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(California Education Code §44321; 5 Cal. Code Reg. § 80033) were approved and made part of 
law effective 2014. 

Under the approved regulations, the University and District must ensure: 
• A minimum of 144 hours per year (72 hours per semester) of support/mentoring 

and supervision must be provided to each Paid Intern including coaching, modeling, 
and demonstrating within the classroom, assistance with course planning and 
problem- solving regarding students, curriculum, and development of effective 
teaching methodologies. 

• A minimum of two hours of support/mentoring and supervision must be provided 
to an intern teacher every five instructional days. 

• The District must identify a mentor or other designated individual who meets 
the Commission’s specified criteria prior to a Paid Intern assuming daily 
teaching responsibilities. 

• An additional 45 hours per year (23 hours per semester} of support/mentoring and 
supervision specific to meeting the needs of English learners is required for a Paid 
Intern who enters the program without a valid English learner authorization listed on a 
previously issued Multiple Subject, Single Subject, or Education Specialist Teaching 
Credential or a valid English Learner Authorization or Cross-cultural, Language and 
Academic Development (CLAD) Certificate. The additional hours of support can be 
provided by the credential program and/or the district employed mentor. The 
individual(s)providing this support must hold a valid California Teaching Credential 
with a valid English Learner Authorization or Cross-cultural Language and Academic 
Development (CLAD) Certificate. 

DISTRICT AND SCHOOL ADMINISTRATOR RESPONSIBILITIES 
1. Prior to the Paid Intern’s first day as teacher of record, provide each Paid Intern with a 

certified, experienced district-employed mentor/liaison who will work collaboratively 
with the University Supervisor to support the Paid Intern in achieving competency in 
the Teaching Performance Expectations. District will provide documentation of 
appropriate credentialing of district-employed supervisor as needed. 

2. Identify a District-employed supervisor who serves as an evaluator for the Paid Intern. 
3. Model balanced and comprehensive reading/language arts instruction; effectively 

teach the state-adopted core curriculum; and model instruction based on the state-
adopted academic content standards: 

a. Phonics and structured reading development 
b. Incorporation of California Dyslexia Guidelines 
c. Incorporation of elements of California Comprehensive Plan  

4. Provide new teacher orientation, on-going support and other clinical/ professional 
experiences for Paid Interns teaching in the District's schools under the supervision of 
a district-employed mentor/liaison. 

5. Provide release time for participation in district group/regional group meetings and 
professional development activities including time to observe other exemplar 
teachers teaching in their classrooms. 

6. District will immediately notify University if the District has knowledge of or 
suspects any professional or ethical violations by a Paid Intern. University will 
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cooperate with District in any investigation concerning the reported violation. 
7. District will instruct intern in school policies regarding child abuse reporting, 

sexual harassment, and professional conduct. 
8. The District is aware of and informed about the hazards currently known to be associated 

with the novel coronavirus referred to as “COVID-19”. The District is familiar with and 
informed about the Centers for Disease Control and Prevention (CDC) current guidelines 
regarding COVID-19 as well as applicable federal, state and local governmental directives 
regarding COVID-19. The District to the best of its knowledge and belief, is in compliance 
with those current CDC guidelines and applicable governmental directives. If the current 
CDC guidelines or applicable governmental directives are modified, changed, or updated, 
the District will take the steps to comply with the modified, changed, or updated guidelines 
or directives. If at any time the District becomes aware that it is not in compliance with CDC 
guidelines or an applicable governmental directive, it will notify the CalStateTEACH 
Regional Director.  

UNIVERSITY DUTIES 
1. University will work collaboratively with the District's HR department, school site 

administration, and staff in the assignment of the intern. 
2. University will guarantee that Paid Interns have met California Commission for Teacher 

Credentialing (CTC) requirements for an intern credential (Certificate of Clearance, 
basic skills competence, subject matter competence, negative tuberculosis test, U.S. 
Constitution) and University requirements (satisfactory completion of course work that 
meets the CTC pre-service requirement, a copy of the district offer of employment) 
prior to recommending the candidate for an intern credential. 

3. University will confer regularly with District and site administration and 
district-employed mentor/liaison through meetings, telephone calls, and/or e-
mail. 

4. University will immediately notify appropriate District and site administration if 
University administration has knowledge of or suspects any professional or ethical 
violations by a Paid Intern in the school. District will cooperate with the University 
in any investigation concerning the reported violation. 

5. University will guarantee that the Paid Intern and university supervisors have 
appropriate TB and fingerprinting clearance. 

6. University will instruct Paid Interns in state laws regarding child abuse reporting, 
sexual harassment, and professional conduct. 

7. University supervisors will conduct systematic and regular observations of Paid 
Interns’ performances in the District's classrooms. 

8. University supervisors will confer regularly with district-employed mentor/liaison 
and with the site administration through meetings, telephone calls, and/or e-mail. 

UNIVERSITY SUPERVISOR AND DISTRICT-EMPLOYED MENTOR/LIAISON 
RESPONSIBILITIES 

1. Collaborate to ensure that the Paid Intern receives a minimum of two hours 
of support/mentoring and supervision every five instructional days. 

2. Collaborate to ensure that the Paid Intern receives specific support and supervision 
in addressing the needs of English Language Learners. 

3. Use the list of activities that satisfy CTC support and supervision requirements to assist 
the Paid Intern in identifying and participating in a broad range of experiences to 
support his/her growth as a teacher. 

4. Assist the Paid Intern in creating networks with faculty, staff, and administrators who 
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can provide additional support. 

PAID INTERN RESPONSIBILITIES 
1. Document required hours weekly. 
2. Have the required hours verified by both the University Supervisor and District-employed 

mentor/liaison to ensure that he/she is receiving the required support/mentoring and 
supervision. 

DISTRICT DISCRETION 
It is at the sole discretion of the District to hire a University candidate for a Paid Intern position 
and to terminate the assignment in accordance with District policies and procedures. The District 
will notify the University of any Review that could result in termination. The University will 
notify the CTC to withdraw the intern credential of a Paid Intern who is terminated by the 
District. 

LIABILITY INSURANCE 
The University shall take out and maintain a “claims-made” policy of general liability and 
professional liability insurance (including personal injury with limits not less than $1 million per 
loss and damage to property of others up to $5,000 per incident), with extended reporting period 
of three (3) years, covering Student Teachers, and naming District as an additional named insured 
under such insurance policy or policies. Further, University agrees to maintain professional and 
comprehensive general liability insurance, with no exclusion for molestation or abuse, at a 
minimum of Five Million Dollars ($5,000,000) per occurrence and Twenty Million Dollars 
($20,000,000) in aggregate throughout the course of this Agreement. 

 
Further, University shall provide written notice that should any of the above described policies be 
canceled before the expiration thereof, notice will be delivered in accordance with the policy 
provisions.  
 
University shall provide certificates evidencing all coverage referred to in this Section within thirty 
(30) days of execution of this Agreement and thereafter, on an annual basis. If the coverage is on 
a claims-made basis, University hereby agrees that not less than thirty (30) days prior to the 
effective date of termination of University’s current insurance coverage or termination of this 
Agreement, University shall either purchase three (3) year tail coverage per claim or provide proof 
of continuous coverage in the above stated amounts for all claims arising out of incidents occurring 
prior to termination of University’s current coverage or prior to termination of this Agreement, as 
applicable, and provide District a certificate of insurance evidencing such coverage. 

The University is permissibly self-insured through the State of California for automobile liability. 
 

The District shall maintain automobile liability, general liability, workers' compensation and errors 
and omissions liability coverages for themselves and their respective employees. Errors or 
omissions liability coverage shall include coverage for negligence relating to alleged sexual 
misconduct and shall be on an occurrence basis. Automobile liability coverage must apply to 
owned, non-owned and hired automobiles. The required coverage may be provided by way of 
adequately documented individual or pooled self-insurance.
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The District shall be named as an additional insured or covered party on the liability coverages 
maintained by the University, and such coverages shall be primary to any coverages maintained 
by the District. Limits of liability for each type of liability coverage shall be at least $1 million per 
claim per occurrence/ $2 million aggregate. 

District shall maintain workers' compensation coverage applicable to its employees, including Paid 
Interns. 

 
INDEMNIFICATION 
University shall defend, indemnify and hold District and its officials, employees and agents, 
harmless from and against any and all liability, loss, expense, attorneys' fees, or claims for injury 
or damages arising out of the performance of this Agreement, but only in proportion to and to the 
extent such liability, loss, expense, attorneys' fees, or claims for injury or damages are caused by 
or result from the negligent or intentional acts or omissions of University, its officials, agents, or 
employees. 

District shall defend, indemnify and hold University, its officials, employees and agents, harmless 
from and against any and all liability, loss, expense, attorneys' fees, or claims for injury or damage 
arising out of the performance of this Agreement but only in proportion to and to the extent such 
liability, loss, expense, attorneys' fees, or claims for injury or damages are caused by or result from 
the negligent or intentional acts or omissions of District, its officials, agents, or employees. 

 
ADDITIONAL PROVISIONS 

1. Nothing contained in this Agreement shall be deemed or construed to create a joint venture, 
partnership, principal-agent or employment relationship between the parties and neither 
party shall have the authority to bind the other party for any purpose. 

2. This Agreement and the rights and obligations of the parties shall be governed and 
construed by the laws of the State of California. Any lawsuit concerning or arising out of 
this Agreement shall be venued in the county in which the District is located. 

3. This Agreement supersedes all prior and contemporaneous agreements and understandings 
between the parties, both oral and written, with respect to its subject matter and constitutes 
the complete agreement and understanding between the parties, unless modified in a writing 
executed by both parties. 

4. In the event of a dispute between the parties arising from this Agreement, the parties agree 
to mediate the dispute before initiating litigation. The Parties agree that with regard to any 
dispute or claim related to this Agreement, prior to the initiation of a lawsuit or other legal 
action, they shall and must, in good faith, submit the claim or dispute to mediation with any 
mutually agreeable neutral. The costs of the neutral will be split equally between the Parties. 
The prevailing party shall be entitled to recovery from the losing party the prevailing party’s 
reasonable expenses (fees and costs) incurred in the lawsuit or legal action as allowed by 
law. 

5. If any provision of this Agreement is determined to be invalid or unenforceable, that 
provision shall be amended to achieve as nearly as possible the same effect as the original 
provision, and the remainder of this Agreement shall remain in full force and effect. 

6. No delay or failure by either party to act in the event of a breach or default hereunder shall 
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be construed as a waiver of that or any succeeding breach or a waiver of the provision itself. 
7. This Agreement may be executed in any number of counterparts, each of which shall be an

original as against any party whose signature appears and all of which together shall
constitute one and the same instrument.

Signed this date of . 

______________________________________________________________ 
Janea Marking, Chief Business and Operations Officer
Sacramento City Unified School District 

   ______________________________________________________________ 
Brian Cotham, Director of Procurement and Support Services 
California State University’s CalStateTEACH 
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Brian Cotham 10/18/2024
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Lisa Allen Superintendent
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2024-2025 HiSET® SERVICE AGREEMENT 

Attachment 1 

This agreement is designed to establish a plan of action that encompasses employment, training and/or specialized service activities necessary for 
ensuring a customer’s entry into and/or maintenance of unsubsidized employment. Vendors/Training Providers submitting invoice(s) to SETA’s 
Fiscal Department must include a signed copy of this Training Center Agreement. Invoices submitted without a Training Center Agreement will 
not be paid. 

NOTE: The information included in this plan represents a general plan of services and is not an entitlement to such services or a 
contract between the participant and the SETA program. 

CUSTOMER NAME: ETS #: / SS#: 
(Please Print Legibly) 

CUSTOMER E-MAIL: 
CUSTOMER PHONE: 

COACH NAME: 
(Please Print Legibly) 

COACH PHONE: COACH FAX: 
REFERRING AJCC CENTER: 

FUNDING CATEGORY: 

SERVICE CATEGORY: 

WIOA/ Adult/Activity: HiSET® Test 

WIOA/ Dislocated Worker/Activity:  HiSET® Test 

WIOA/ Youth/Activity:  HiSET® Test 

SERVICE INFORMATION 
WIOA Enrollment/Registration Case/State Import #:  

SERVICE PROVIDER:  CHARLES A JONES CAREER & EDUCATION CENTER 

ADDRESS: CITY/STATE/ZIP:  5451 LEMON HILL AVENUE SACRAMENTO, CA 95824 

 PHONE: 916-395-5802 EXT. 701059  FAX:  916-433-2635 

CONTACT PERSON:  Eileen Prince 

PLANNED SERVICE: HiSET Testing 

SUBJECT/COURSE:  Complete HiSET Test Battery 

EXPENSES and FUNDING SUMMARY DETAIL 

Category Funding Type Amount 

Full Hiset Testing Battery 

Customer Signature:  Date: 

Coach Signature:   Date: 

Site Supervisor Signature: Date: 

Vendor Signature/Title:  Date:  

UPDATED 10-14-2024 



Attachment 2



Charles A. Jones Career and Education Center | 5451 Lemon Hill Avenue Sacramento, CA 95824 | 916.395.5800

C A J  H i S E T ® T e s t i n g
FEES ARE NOT REFUNDABLE

Test: Complete 5-Subtest Battery (BEST VALUE - available to 1st-time examinees ONLY) . . . . . . . . . . .$150.00
Subtest – SINGLE - (includes $20 State Fee and two retest attempts) . . . . . . . . . . . . . . . . . . . . . . . . . . . .$60.00
Subtest – RESET (includes two retest attempts within a 12-month period) . . . . . . . . . . . . . . . . . . . . . . . . . .$40.00

SCHEDULING, CHANGING, OR CANCELLING TESTING APPOINTMENTS MUST 
BE DONE IN PERSON, AT LEAST 1 BUSINESS DAY PRIOR TO TESTING DATE. A 

GOVERNMENT ISSUED PHOTO ID & HiSET® HOMEPAGE ARE REQUIRED.

TESTING SCHEDULE

Registration and Scheduling
• To register for the HiSET® exam test takers must first create an user account at hiset.org

to establish a "HiSET ID number". Once HiSET ID number is established, a confirmation
email will be sent to testers. Testers must login to their HiSET® profiles. The “MY
ACCOUNT” should display their first and last name, address, city, state, zip code and
HiSET ID number. Print this page and bring it along with a current, government issued
photo identification, and the payment for the test to the school office. Office hours are
Monday - Thursday 8:30am-3:30pm. The school office is Closed on Friday.

• Complete a test registration card and all other forms necessary for HiSET® test
registration. (Meeting dates and test schedules available in the main office and on the
website.)

• Sign up early for each test. One or more days in advance of test session is required.
Examinees CANNOT sign up to test on the day of the test.

• Arrive to testing room 15 minutes early. (Late arrivals or failure to attend will result in you not 
being able to test on that day, and require you to reschedule).

• Must be 18 years or older to test.

NOTE: Examinees may take only the scheduled test during each testing session.

DAYS TEST TIME

Tuesday Math 8:45 AM

Wednesday Science 8:45 AM

Thursday Writing 8:45 AM

Friday Reading 8:45 AM

Friday Social Studies 10:15 AM

July 1-July 12, 2024 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .Summer Break
September 2, 2024  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Labor Day
November 11, 2024 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Veterans Day
November 25-29, 2024 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Thanksgiving Break
December 23, 2024 - January 3, 2025 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Winter Break
January 20, 2025  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Martin Luther King Jr. Day
February 10, 2025 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Lincoln Day
February 17, 2025 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Presidents' Day
April 14 - April 18, 2025 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Spring Break
May 26, 2025 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .Memorial Day

No testing on the following dates:
(please visit our website for full schedule)













Memorandum of Understanding 
Sacramento County Office of Education 

and Sacramento City Unified School 
District Employing Agency Agreement 

The Sacramento County Office of Education (SCOE) is the Local Education Agency for  
SCOE’s Teacher Intern Program, which is a Commission on Teacher Credentialing  
(CTC) approved two-year Mild to Moderate Support Needs, Multiple and Single Subject 
Mathematics and Science Teacher Intern Credentials Program (Program).   

Sacramento City Unified School District is the employing agency of an intern teacher 
participating in the Program  (Employing Agency).   

SCOE and Employing Agency formed a partnership to provide and coordinate services in  
support of intern teachers. The purpose of the MOU is to set forth the operative  
conditions which will govern this partnership.   

I. Parties
This Memorandum of Understanding (MOU) is between the Sacramento County Office
of Education (SCOE) and Employing Agency.

II. Term
The effective dates of this MOU are July 1, 2024 - June 30, 2025. Either party may
terminate this agreement by submitting written notice to the other party no later than 60
days prior to the start of a school year.

III. Responsibilities of the Parties
A. Both parties agree to the following responsibilities:

1. Jointly counsel the intern teacher and develop a Professional Development
Plan to complete the requirements to earn a credential in the intern

teacher’s content or specialty area(s); both parties and the intern teacher
shall concur on the plan

a. Professional Development Plan.
The employing district has developed and implemented a
Professional Development Plan for interns in consultation with  
SCOE. The plan shall include all of the following:   

i. Provisions for an annual evaluation of the intern by the
Employing Agency.

ii. Provide a description of the courses to be completed by the
intern, if any, and a plan for the completion of preservice or
other clinical training, if any, including student teaching .

iii. Additional instruction during the first semester of service,
for interns teaching in kindergarten or grades 1 to 6

1   
inclusive, in child development and teaching methods, and  
special education programs for pupils with mild and   



moderate disabilities.   
iv. Instruction, during the first year of service, for interns   

teaching children in bilingual classes in the culture and   
methods of teaching bilingual children, and instruction in   
the etiology and methods of teaching children with mild   
and moderate disabilities.  

2. The combination of employer-provided support/mentoring and SCOE  
supervision provided to the intern should include weekly course planning,  
coaching within the classroom, problem-solving regarding students,  
curriculum, and teaching as needed in order to meet the Teaching  
Performance Expectations and teach effectively.   

a. A minimum of 144 hours of support/mentoring and supervision  
will be provided each year during the two-year Intern Program.  b. 

A minimum of two hours of support/mentoring and supervision  
will be provided to an intern every five instructional days.   

c. An additional 45 hours of yearly support/mentoring and  
supervision specific to meeting the needs of English learners (EL)  
shall be provided to an intern teacher.   

d. Interns in the Mild to Moderate Support Needs credential program  
will have at least 200 hours of supervised early field work in  
general education and special education settings.  

e. Examples of support/mentoring and supervision could include, but  
are not limited to:  

i. Site staff or co-planning meetings  
ii. Curriculum, data assessment review  

iii. Professional development   
iv. EL lesson modification   
v. IEP support training   

vi. Classroom observations with mentor   
vii. Mentor consulting   

f. For intern teachers who assume daily teaching responsibilities after 
the beginning of the school year, the parties will provide:  i. General 

mentoring/support equal to sixteen hours times the  number of months 
remaining in the school year.   

ii. EL support equal to five hours times the number of months  
remaining in the school year.  

3. Review and verify the number of support/mentoring and supervision hours  
conducted as reported by the intern teacher.  

4. Jointly make credentialing recommendation to CTC, recognizing that  
employment decisions (such as continuing employment and tenure  
decisions) are separate from credentialing decisions.   

5. Notify the other party as soon as possible if an intern teacher placement  
may be terminated or modified.  

6. Develop appropriate modifications, accommodations, and intern support  
to comply with COVID19 public health orders and applicable county  health 

department and California Department of Public Health and  COVID-19 
guidelines. This may require video instruction and mentoring. 7. Ensure 

District certificated employees are not displaced by SCOE Interns.  



B. SCOE agrees to the following responsibilities:  
1. Be responsible for ensuring that the Teacher Intern Program fulfills the  

applicable standards of program quality and effectiveness adopted by the  
Commission on Teacher Credentialing (CTC) and California Department  
of Education (CDE)  

2. Provide intern teachers with 120 hours of Preservice training prior to the  
teacher intern obtaining an intern teaching credential and entering the  

classroom as the teacher-of-record with the Employing Agency.   
3. Establish effective and on-going communication with Employing Agency  

and SCOE Intern Personnel as appropriate to ensure a successful teaching  
experience for the intern.  

4. Ensure that the intern teacher is receiving required support/mentoring and  
supervision as part of the 144 General Ed/45 EL hours of yearly support  
by:  

a. Identifying an intern coach with a clear or life teaching credential  
and at least three years of teaching experience to provide:  

i. Direct support/mentoring and coaching to intern teachers,   
including monthly coaching for a minimum of 6 coaching   
observations in the intern teacher’s classroom per semester,   
with additional ongoing support, mentoring and   
consultation outside of the intern teacher’s classroom.   

b. Working with Employing Agency mentor(s) to establish a  
collaborative working relationship with the intern teacher,   
Employing Agency mentor, and SCOE intern coach.  

c. Providing a tracking system to track the total number of   
support/mentoring and supervision hours provided by both parties  
to the intern teacher.  

d. Providing the Intern with procedures to document and monitor the  
CTC required hours of mentoring and support received from the  
Employing Agency and SCOE.  

e. Verifying the number of mentor and support hours provided by  
SCOE’s intern coach and reported by the intern teacher.  

5. Ensure that Mild to Moderate Support Needs intern teachers will have at  
least 200 hours of supervised early field work in general education and  
special education settings.  

6. Communicate with CTC including:  
a. Notify CTC if an intern teacher’s placement is terminated or  

changed with the Employing Agency  
b. Complete all requirements and reporting to CTC for the Intern  

Credential. 
c. Complete all requirements and reporting to CTC for the   

Preliminary Credential.  
7. Should an intern teacher not fulfill the completion requirements of the  

SCOE intern credential program including attendance, grades and/or  
timely payment of tuition, the program may drop the candidate. SCOE  
will remain in close contact with Employing Agency regarding intern  
status.  

 
 



C. Employing Agency agrees to the following responsibilities:   
1. Select placement sites (schools) that demonstrate commitment to  

collaborative evidence-based practices and continuous program  
improvement, have partnerships with appropriate other educational, social,  
and community entities that support teaching and learning, place students  
with disabilities in the Least Restrictive Environment (LRE), provide  robust 
programs and support for English learners, reflect to the extent  possible 
socioeconomic and cultural diversity, and permit video capture  for candidate 
reflection and California Teacher Performance Assessment  (TPA) 
completion and the Literacy Performance Assessment (LPA). We  ask our 
districts to have a recording policy in place to accommodate TPA  video 
assessment.   

2. Ensure every placement site has a fully qualified site administrator.  
3. Screen and conduct all necessary background checks on intern teachers.   
4. Complete the CTC document entitled “Governing Board Statement for   

District Intern Credential” and give copy to SCOE prior to employing the  
intern teacher.  

5. Employ the intern teacher in positions in which the intern teacher will: 
a. Be employed as the “Teacher of Record” in a Multiple Subject,   

Education Specialist, Mild to Moderate Support Needs, Single  
Subject Math, or Science classroom.  

b. Be employed a minimum of .5 FTE capacity in a typical face-to 
face setting with the same group of students.   

6. Prior to an intern teacher assuming daily teaching responsibilities, identify  
a mentor for the intern teacher that possesses a valid, corresponding life 
or  clear teaching credential, and a minimum of three years of successful  
teaching experience. The mentor will be from the same site and have a  
corresponding credential. The mentor must complete the 10-hour Site  
Mentor Training through the Course Networking training website and 
SCOE’s orientation. The  mentor will not receive the stipend if the 
training is not complete.   

a. The mentor will stay current with changing program requirements,  
including program alignment to the Literacy Standards and TPEs, 
and will attend a SCOE 2 hour orientation training to learn about 
mentorship expectations and the performance assessment 
requirements for interns, including the Literacy Performance 
assessment which includes a focus on foundational literacy skills 
and the additional cross cutting themes in literacy 

b. If possible, the mentor will possess an EL authorization and can act  
as the EL mentor to provide supervision and support in meeting the  
intern requirements to receive 45 hours of annual EL support (see  
Paragraph 5).  

c. The Site Mentor may not be the Intern’s primary evaluator.   
 

7. If there is not a mentor available with an EL Authorization, provide an EL  
mentor for intern teachers who enter the program to complete their 45  
hours of EL supervision, as outlined in III.A.2.c.   

a. The EL mentor will be available to assist the intern with planning  
lessons that are appropriately designed and differentiated for  



English learners, for assessing language needs and progress, and  
for support of language accessible instruction through in-classroom  
modeling, as needed.   

8. Ensure that:   
a. A minimum of 144 hours of annual support/mentoring and  

supervision is provided to intern teacher in conjunction with  
SCOE supervisors/coaches, per CTC guidelines:   

i. The combination of employer-provided support/mentoring  
and SCOE supervision provided to the intern should be a   

minimum of two hours every five instructional days. All   
interns should receive support in weekly course planning,   
coaching within the classroom, problem-solving regarding   
students, curriculum, and teaching as needed in order to   
meet the Teaching Performance Expectations and teach   
effectively.  

ii. An additional 45 hours of annual EL support/mentoring and  
supervision is provided by the EL mentor if required by the  
intern teacher in conjunction with SCOE supervisors and   
coaches per CTC guidelines.   

iii. Ensure that Mild to Moderate Support Needs intern   
teachers will have at least 200 hours of supervised early   
field work in general education and special education   
settings.  

9. Ensure that all site administrators with mentor(s) and/or Intern teacher(s)  
on staff have been informed about the SCOE Teacher Intern program  
processes and materials, and stay current with changing program  
requirements, including program alignment to the Literacy Standards and  
TPEs.  

10. Intern teachers hired within the Participating district must be at sites that  
allow the Intern teacher to provide effective literacy instruction for all  
students. Specifically, the intern teacher shall be at sites that allow for  
instructing students in the literacy areas of meaning making, language  
development, and effective expression.   

11. Intern teachers hired within the Participating district must be at sites that  
ensure Intern Teachers can practice and implement screening and  
diagnostic techniques that inform teaching and assessment and early  
intervention techniques.   

12. Intern teachers hired within the Participating district must be at sites that   
provide opportunities to practice a strong literature, language, and   
comprehension component with a balance of oral and written language.   

13. Intern teachers hired within the Participating district must be in settings 
that allow interns to practice utilizing the California Dyslexia guidelines, 
including screening students for dyslexia and providing support to those 
who were flagged. 

14. Provide protected time for mentor(s)/intern to work within the school day;  
and clearly define expectations for type/frequency of support.  

15. Provide opportunities for intern teachers to participate in Professional  
Development trainings such as grade level collaboration, staff meetings,  
workshops, and other trainings that promote professional growth for the  



intern. These trainings may also count towards the 144 General Ed-45 EL  
hours of support/mentoring and supervision provided by Employing   
Agency and SCOE.   

16. Provide SCOE with any required documentation needed for reporting to  
CTC or to fulfill the Teacher Intern Program requirements.  

17. Recognize the credits earned by the intern teacher in the Program to the  
same extent as credits earned in a college or university for purpose of  
employment salary and/or other benefits.  

18. Notify SCOE as soon as possible if Employing Agency elects not to  
employ the intern teacher during year two of the program (i.e., “non re 
elects”).  

19. Recognize that an intern credential ceases to be valid when SCOE’s  
program terminates an intern teacher for failing to make satisfactory  
progress. Employing Agency will take appropriate action regarding the  
intern-teacher’s position as a teacher of record.  

. Ensure District certificated employees are not displaced by SCOE Interns.  

VI. Responsibilities - Fiscal  
1. SCOE, in its capacity as the Teacher Intern Program’s LEA, agrees to the  

following:  
a. Overall fiscal responsibility for the administration of the Teacher  

Intern Program.  
b. Develop and maintain a balanced budget that allocates amounts   

sufficient to meet the costs of implementing program responsibilities  
as described in the Teacher Intern Program Plan.   

c. Expend income according to regularly established policies and   
procedures within the SCOE expenditure guidelines.  

d. Provide Employing Agency $500/year to mentor teacher(s) who   
complete the Site Mentor Training for each SCOE intern.   

2. Employing Agency agrees to the following:  
a. Contract with teacher intern for certificated placement on appropriate  

certificated salary schedule.  
b. Provide Teacher Intern with all requirements as related to contract  

employment, including all benefits related to employment and   
insurance coverage.  

c. Pay each mentor teacher $500/year per intern. The mentor will not  
receive the stipend if the Site Mentor Training is not complete.   

 VII. Ownership of Materials 
 
1. Any and all products developed by the Teacher Intern Program are the exclusive  

property of SCOE. Employing Agency, its employees, staff, and subcontractors  
shall not have the right to disseminate, market, or otherwise use the products  
without the expressed written permission of SCOE. SCOE shall have the  
authority to adapt and adopt materials developed by Teacher Intern Program for  
dissemination purposes.  



VIII. Indemnification:
1. Employing Agency agrees to defend, indemnify, and hold harmless SCOE

(including its directors, agents, officers, volunteers, and employees) from any
claim, action, or proceeding arising from any actual or alleged acts or
omissions of Employing Agency (its director, agents, officers, volunteers, or
employees) in performing its duties and obligations described in this
agreement or imposed by law.

2. SCOE agrees to defend, indemnify, and hold harmless Employing Agency
(including its directors, agents, officers and employees) from any claim,  action, 
or proceeding arising from any actual or alleged acts or omissions of  SCOE (its 
director, agents, officers, volunteers, or employees) in performing  its duties and 

obligations described in this agreement or imposed by law.  
3. The principals of comparative fault shall govern this agreement. This

provision shall survive the termination of this agreement.

IX. Confidentiality
Each party shall be responsible for maintaining the confidentiality of employee and
student data to the extent required by law. If either party fails to comply with this
requirement it shall hold the non-offending party harmless and indemnify that party for
the breach of confidentiality.

X. Independent Agents:
This MOU is by and between two independent agents and is not intended to and shall not
be construed to create the relationship of agent, servant, employee, partnership, joint
venture and/or association. The employees and agents of each party shall not be entitled
to the employment benefits of the other by virtue of this agreement. Each party shall
remain responsible for worker’s compensation and other employment laws for their
respective employees.

XI. Nondiscrimination Clause:
Any service provided by either party pursuant to this agreement shall be without
discrimination based on the actual or perceived race, religious creed, color, national
origin, nationality, immigration status, ethnicity, ethnic group identification, ancestry,
age, marital status, pregnancy, physical or mental disability, medical condition, genetic
information, military and veteran status, gender, gender identity, gender expression, sex,
sexual orientation, or any other legally protected class in accordance with all applicable
Federal and State laws and regulations.

XII. Notice:

Any notices required to be given by the MOU or by law shall be in writing. They shall be  
served either personally, by mail, or email.   

Any notice to Employing Agency may be given at the following address;  
Sacramento City Unified School District   
5735 47th Avenue
Sacramento CA  95824  
Attn: _Hillary Harrell
Email: _hillary-harrell@scusd.edu  



Any notice to SCOE shall be sent to the following address:  
Sacramento County Office of Education   
P.O. Box 269003   
Sacramento, CA 95826-9003   
Attn: Ben Odell, Director, Teacher Intern Program  
Email: bodell@scoe.net  

XIII. Insurance
All parties shall maintain in full force Commercial General Liability Insurance with
limits of no less than $2,000,000 per occurrence/$3,000,000 aggregate (including
sexual abuse/molestation coverage) and automobile insurance coverage of $1,000,000
per occurrence. Such insurance requirements may be satisfied with coverage through a
joint powers authority. Evidence of insurance coverage shall be furnished upon request
by a party to this agreement.

XIV. Entire Contract:
This contract contains the Parties’ entire written agreement. Any representations or
promises not specifically detailed in this document will not be valid or binding on the
Parties to this contract. Any modification to the terms of this contract must be made in
writing and signed by all Parties to this contract.

XV. Execution of Agreement:
This agreement may be executed in one or more counterparts, each of which shall be
deemed an original, but all of which together shall constitute one and the same
instrument. Photographic copies of such signed counterparts may be used in lieu of the
originals for any purpose.

XVI. Signatures:
By affixing its signature to this Contract, each Party warrants and represents that each has
the authority to enter into this contract and to perform all obligations under the contract,
and further that the signatory of this contract is authorized to legally bind the Party.

By:___________________________               By:________________________________ 

Signature of Authorized Official

Sacramento County Office of Education

Janea Marking
Signature of Authorized Official               
Employing Agency

Title: Executive Director, School of Education Title: _Chief Business & Operations Officer 

Date: ________________________                  Date: _____________________________ 



Printed 10/10/2024

WAI Grant

Contact

Brett Fontenot, Vocational Specialist/WorkAbility Coordinator

Email brettfontenot@yahoo.com

Phone (916)643-2131

Summer

Phone

(916)247-2796

Fax (916)399-2019

LEA Type District

CDE Use Only

2024-25 Final Budget

Sacramento City USD (094-04)

CERTIFICATION

I hereby certify that all applicable state and federal rules and regulations will be observed; that to the best of

my knowledge, the information contained in this budget is correct and complete; and that the assurances

submitted previously are accepted as the basic conditions in the operation of this program for local

participation.

Signature of Authorized Agent

Janea Marking, Chief Business Official

Name and Title of Authorized Agent

Date

Amount for 2024-25 Grant Reporting Period

Total Budget

(from 2024-25 Grant Award Letter)
$373,275.00 07/01/2020 – 06/30/2025

CDE Use Only

Reviewed and Recommended for Approval By Special Education Division Consultant Date

Line Account Classification Budget Amounts

1 1000 Certificated Salaries $74,135.00

2 2000 Classified Salaries $121,404.00

3 3000 Employee Benefits $155,854.00

4 4000 Books and Supplies $2,566.00

5 5000 Services and Other Operating Expenses $3,276.00

6   Total Direct Costs (Subtotal) $357,235.00

7   Indirect Cost (4.49 %)   $16,040.00

8   Total Budget $373,275.00

Docusign Envelope ID: 2D6EC00A-0AB3-411C-8838-9BDC28F963AC

10/16/2024



Project Description:

The SCUSD WorkAbility Program provides employment based transition services to a diverse student population

in the Sacramento area. We employee full time staff at each of the 5 comprehensive high schools and one staff

to serve the 7charter/alternative high schools. We also provide community integrated pre-employment training

to all of the transition-age students through workshops and individual sessions. We serve 9 middle schools with

career assessments and exploration activities, including virtual training in basic job skills. The SCUSD

WorkAbility 1 program also collaborates with the DORTPP Program and the DOR Student Services Program to

provide the most benefit to the transition age student in high school.

Number of High School Students funded to serve for 2024-25: 791

Number of High School Students to place in paid employment positions for 2024-25: 118

Number of Middle School Students funded to serve for 2024-25: 204

Middle School funds for 2024-25 (already included in Budget Total): $70,380.00

Line Account Classification Budget Amounts  

1 1000 Certificated Salaries $74,135.00

$53,538.00 (HS) Brett Fontenot , WorkAbility

Coordinator/Vocational Specialist

0.458 FTE @ $116,870.00/yr

FTE

  Organize and coordinate WAI activities for high school students, such as: what to

expect transitioning out of high school, high schoolers fundamental skill

development, high school career exploration, assessments, high schoolers career

planning, parent involvement and staff development.  

 

Serve as the WorkAbility Coordinator and meet grant deadlines, collaborate with

the SCUSD fiscal team to update the grant as needed.

$4,455.00 (HS) Leslie Hernandez , Administrator of Teaching and

Learning

0.030 FTE @ $149,222.00/yr

FTE

  Supervise the WorkAbility high school program. Provide direction to the program

and advise on any issues that arise.

$11,687.00 (MS) Brett Fontenot , WorkAbility

Coordinator/Vocational Specialist

0.100 FTE @ $116,870.00/yr

FTE

  Organize and coordinate WAI activities for middle school students, such as: what

to expect transitioning from middle school to high school, planning for middle

school students to explore high school opportunities, work with middle school

case managers on transition activities and opportunities doing job shadows and

finding presenters for careers.

$4,455.00 (MS) Leslie Hernandez , Administrator of Teaching and

Learning

0.030 FTE @ $149,222.00/yr

FTE

  Supervise the WorkAbility program. Provide direction to the program and advise

on any issues that arise.

2 2000 Classified Salaries $121,404.00

$22,232.00 (HS) Ge Vang , Transition Assistant 0.640 FTE @ $34,738.00/yr FTE

  Assist the Vocational Specialist with middle school transition activities for

students with disabilities. Assist in providing vocational and transition support

services to high school students through age 22 with special needs; participate

in the organization and contribute to the daily operations of the WorkAbility 1

program at the school sites; coordinate all district community-based WorkAbility

1 activities; collaborate with TPP staff; complete the Workability 1 Data

$20,182.00 (HS) Lalena Rivas , Transition Assistant 0.640 FTE @ $31,534.00/yr FTE

Docusign Envelope ID: 2D6EC00A-0AB3-411C-8838-9BDC28F963AC



  Assist the Vocational Specialist with middle school transition activities for

students with disabilities. Assist in providing vocational and transition support

services to high school students through age 22 with special needs; participate

in the organization and contribute to the daily operations of the WorkAbility 1

program at the school sites; coordinate all district community-based WorkAbility

1 activities; collaborate with TPP staff; complete the Workability 1 Data

$15,025.00 (HS) Transition Assistant Vacancy Transition Assistant

Vacancy , Transition Assistant

0.418 FTE @ $35,989.00/yr

FTE

  Assist the Vocational Specialist with middle school transition activities for

students with disabilities. Assist in providing vocational and transition support

services to high school students through age 22 with special needs; participate

in the organization and contribute to the daily operations of the WorkAbility 1

program at the school sites; coordinate all district community-based WorkAbility

1 activities; collaborate with TPP staff; complete the Workability 1 Data

$8,997.00 (MS) Transition Assistant Vacancy Transition Assistant

Vacancy , Transition Assistant

0.250 FTE @ $35,989.00/yr

FTE

  Assist in providing vocational and transition services to middle school students

with special needs; implement district and community based WorkAbility 1

middle school activities such as career assessments and projects; complete

middle school WorkAbility 1 data.

$8,684.00 (MS) Ge Vang , Transition Assistant 0.250 FTE @ $34,738.00/yr FTE

  Assist in providing vocational and transition services to middle school students

with special needs; implement district and community based WorkAbility 1

middle school activities such as career assessments and projects; complete

middle school WorkAbility 1 data.

$7,884.00 (MS) Lalena Rivas , Transition Assistant 0.250 FTE @ $31,534.00/yr FTE

  Assist in providing vocational and transition services to middle school students

with special needs; implement district and community based WorkAbility 1

middle school activities such as career assessments and projects; complete

middle school WorkAbility 1 data.

$38,400.00 (HS) Student Wages:   40 students   X   60.00 hours   X   16.00 per hour

3 3000 Employee Benefits $155,854.00

$27,399.00 (HS) Brett Fontenot , WorkAbility Coordinator/Vocational

Specialist

Certificated

Salary:

$53,538.00

$35,668.00 (HS) Ge Vang , Transition Assistant

Classified

Salary: $22,232.00

$34,842.00 (HS) Lalena Rivas , Transition Assistant

Classified

Salary: $20,182.00

$18,997.00 (HS) Transition Assistant Vacancy Transition Assistant Vacancy ,

Transition Assistant

Classified

Salary:

$15,025.00

$6,850.00 (MS) Brett Fontenot , WorkAbility Coordinator/Vocational Specialist

Certificated

Salary: $11,687.00

$4,749.00 (MS) Transition Assistant Vacancy Transition Assistant Vacancy ,

Transition Assistant

Classified

Salary:

$8,997.00

$8,917.00 (MS) Ge Vang , Transition Assistant

Classified

Salary: $8,684.00

$8,711.00 (MS) Lalena Rivas , Transition Assistant

Classified

Salary: $7,884.00

$3,094.00 (HS) Leslie Hernandez , Administrator of Teaching and Learning

Certificated

Salary: $4,455.00

$3,094.00 (MS) Leslie Hernandez , Administrator of Teaching and Learning

Certificated

Salary: $4,455.00
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$3,533.00 (HS) 40 Students Worker's Compensation, Medicare, Unemployment, Social Security

4 4000 Books and Supplies $ 2566.00

$2,000.00 (HS) General office supplies to run the WorkAbility program

$566.00 (HS) Ink for WorkAbility printers

5 5000 Services and Other

Operating Expenses

$ 3276.00

$1,840.00 (HS) Travel expenses to attend required region meetings and trainings.

$1,436.00 (HS) Mileage for WorkAbility staff to drive to school to provide transition skills

workshops and WorkAbility meetings

7   Indirect Cost: 4.49000 % $16,040.00

Cost of grant administration and other program activities

Total Budget $373,275.00
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California Department of Education
AO-400 (REV. 08/2024) 

Grant Award Notification 
GRANTEE NAME AND ADDRESS
Lisa Allen, Interim Superintendent 
Sacramento City Unified School District 
PO Box 246870 
Sacramento, CA 95824-6870 

CDE GRANT NUMBER

FY PCA
Service 

Location
Suffix

24 23011 67439 A1

Attention WorkAbility I, Site 094 INDEX County Code 

Email Mbello@cde.ca.gov 0663 34

Telephone 916-643-9000 STANDARDIZED ACCOUNT CODE STRUCTURE

Grantee Unique Entity ID (UEI) Resource Code Revenue Object Code 

Program Office 6520 8590 

Name of Grant Program 2024–25 WorkAbility I Program 

GRANT
DETAILS

Original/Prior 
Amendments 

Amendment 
Amount 

Total 
Amend. 

No. 
Award Starting 

Date 
Award Ending 

Date 

$373,275 $373,275 7/01/2024 6/30/2025

ALN Federal Award ID 
Number

Federal Grant Name Federal Agency 

I am pleased to inform you that you have been funded for the Workability I Program.

This award is made contingent upon the availability of funds. If the Legislature takes an action to reduce or defer the 
funding upon which this award is based, then this award will be amended accordingly. 

By e-signing this document, your organization is voluntarily agreeing to conduct business with the California 
Department of Education (CDE) electronically. If you do not wish to do so, please immediately contact the Analyst 
listed below to discuss other signing options. 

Please email the signed Grant Award Notification (AO-400) to: 

WorkAbility I at Workability1@cde.ca.gov

California Department of Education Contact
Michelle Bello 

Job Title 
Education Programs Consultant

E-mail Address
Mbello@cde.ca.gov

Telephone
916-982-2251

Authorized by the State Superintendent of Public Instruction or Designee Date
September 27, 2024 

CERTIFICATION OF ACCEPTANCE OF GRANT REQUIREMENTS 
On behalf of the grantee named above, I accept this grant award. I have read the applicable certifications, assurances, terms, 

and conditions identified on the grant application (for grants with an application process) or in this document or both; and I agree 
to comply with all requirements as a condition of funding. On behalf of the grantee named above, I certify that the organization 
intends that this and future transactions be completed by electronic means, and any electronic signature is intended to be as 

binding as a physical signature.
Printed Name of Authorized Agent Title 

E-mail Address Telephone

Signature Date

Janea Marking Chief Business & Operations Officer

janea-marking@scusd.edu (916) 643-9055
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Page 2 

Conditions of the Grant Award 

1. General Assurances are hereby incorporated by reference. The California Department of Education (CDE) 
has agreed to accept the assurances your agency currently provides in the Consolidated Application. The 
CDE will verify if your agency has submitted required certifications and assurances on the CDE Request 
for Applications web page at https://www.cde.ca.gov/fg/fo/fm/generalassurances2024-25.asp prior to initial 
grant award payment. 

2. This Workability I (WAI) grant shall be administered in accordance with the provisions of the Individuals 
with Disabilities Education Act (IDEA) and in compliance with laws and regulations from the CDE, the 
Employment Development Department (EDD), and the state and federal Departments of Labor. 

3. The grantee must sign and complete the Certification of Acceptance of Grant Requirements section of the 
Grant Award Notification (AO-400), which certifies the grantee accepts and agrees to the conditions of the 
grant. The grantee must return the signed hard copy AO-400 to the CDE. All approved grant funds must be 
expended within the designated award period. 

4. Grant funds must be used to implement the WAI Program as indicated in the approved project plan and 
consistent with California Education Code (EC) 56471 Section (e), “Workability project applications shall 
include, but are not limited to, the following elements: (1) recruitment, (2) assessment, (3) counseling, (4) 
preemployment skills training, (5) vocational training, (6) student wages for try-out employment, (7) 
placement in unsubsidized employment, (8) other assistance with transition to a quality adult life, and (9) 
utilization of an interdisciplinary advisory committee to enhance project goals.” 

5. The following program evaluation and renewal information will be compiled and submitted by the WAI 
grantee to the CDE by the required due dates: (a) student data, (b) program funds [staffing and program 
cost], (c) Annual Program Report, (d) Grant Funding Application, and (e) Annual Program Requirements 
Report. 

6. WAI grantees must complete and submit all required WAI forms by the due date into the WAI database, to 
the CDE, or both. If the grantee does not meet timely submission of forms for the fiscal year, the grantee will 
be placed on conditional status. 

7. WAI grantees must serve all students for which funding was received. 

8. WAI grantees must place into employment at least 15 percent of the students for which funding was 
received. 

9. The WAI grantees must achieve a score of “Basic/Developing” on the Annual Program Requirements 
Report submission: a numerical score of no less than nine for High Schools and no less than seven for 
Middle Schools. If the grantee does not score the minimal requirements, the grantee will be placed on 
conditional status. 

10. Grantees must have representation by their WAI Program staff at two regional meetings and one required 
state meeting per year. 

11. If a WAI grantee receives WAI Advisory Committee and standing committee funds per EC 56471(b), then 
attendance by Advisory and Committee members is required at up to four committee meetings per year. If 
the WAI Advisory Committee member will not attend, a designee needs to attend in their place. All WAI 
Advisory meetings are subject to Bagley Keene and are hosted by the CDE in person or virtually. Meetings 
are subject to state safety protocols and can be conducted virtually. 

12. The WAI grantee must maintain expenditure reports with supporting evidence and be prepared to submit 
them to the CDE upon request. The CDE has the authority to conduct program and fiscal reviews or audits. 
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13. The WAI Grantee must submit to the CDE an Interim Expenditure Report no later than February 27, 
2025, for reporting actual expenditures from July 1, 2024, through December 31, 2024. If reported interim 
expenditures are less than the initial payment, then the scheduled interim payment will be reduced 
proportionately. 

14. The WAI Grantee must submit to the CDE a Final Expenditure Report no later than August 10, 2025. 
Upon receipt of the Final Expenditure Report, up to 100 percent of the grant total will be reimbursed. 
Failure to submit the Final Expenditure Report prior to next year’s state grant award issuance will affect the 
timely release of next year’s payment and will result in conditions imposed on the grant. 

15. Funds will be used for excess costs of normal expenditures when applied to staff, materials, and services 
that are not typically provided to students receiving special education services and that are necessary for 
their participation in this program. 

16. The WAI grantee will provide information to WAI students with intellectual and developmental disabilities 
(ID/DD) ages 16 and above regarding Employment First, opportunities for employment, and supports to 
achieve Competitive Integrated Employment. 

17. Every employed WAI student under the age of 18 shall have an approved work permit on file at the 
employment site, and a copy shall be filed with the WAI grantee. 

18. Work-based learning opportunities must be provided in compliance with the Work Experience Education 
(WEE) and Regional Occupational Center and Programs (ROC/P). 

19. The WAI program does not discriminate on the basis of race, color, national or ethnic origin, gender, or 
disability in the administration of its program and complies with all laws and regulations of the Americans with 
Disabilities Act and other appropriate legislation. 

20. The WAI Grantee shall be accountable as defined by student, program, and fiscal outcomes. 

21. Students who participate in the WAI work experience program will be paid at least minimum wage. There is 
an exception for learners who may be paid not less than 85 percent of the minimum wage rounded to the 
nearest nickel during their first 160 hours of employment in occupations in which they have no previous 
similar or related experience. 

22. Minimum wage will not exceed the prevailing minimum wage of the city in which the student is employed. 

23. All WAI students will be placed into employment settings that are in the least restrictive environment and that 
facilitate movement towards postschool integrated employment. 

24. The WAI grantee will enter and participate in a Local Partnership Agreement (LPA) with core partners (local 
educational agencies, Department of Rehabilitation Districts, and Regional Centers) and be prepared to 
submit to the CDE documentation of the LPA upon request. 

25. The WAI Grantee will provide to the CDE an On-Campus Business Plan for proposed on-campus student 
businesses that provide students enrolled in the WAI program with on-campus placement opportunities. 

26. Under the authority of the CDE, if the grantee is identified as noncompliant in any of the aforementioned 
areas, conditions will be imposed on the grant. The State Superintendent of Public Instruction may authorize 
the CDE to withhold partial or total funding. Those grantees with violations will receive notification of 
conditions on their grant and will be instructed to develop a plan of action to remedy the noncompliance. No 
payments will be released to agencies with conditions on their grant until the CDE receives written 
notification from the agency agreeing to the conditions of the grant. 
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If you have any fiscal questions regarding this grant, please contact the CDE WAI Team by email at 
Workability1@cde.ca.gov.

If you would like to inquire about the status of a payment, please contact the Administrative Services Unit at 
SEDGrants@cde.ca.gov and copy the WAI Team at Workabilty1@cde.ca.gov. 

cc: Business Fiscal Officer: Expenditure Report



 

 

California State University’s CalStateTEACH Program 
Memorandum of Understanding and Agreement to 

Provide Student Teacher Placements to University Students 

This agreement is between the Sacramento City Unified School District (“District”) and the 
California State University’s CalStateTEACH Program (“University”), who may be referred to 
collectively as the parties. This Agreement describes and confirms the expectations and 
responsibilities of the Parties regarding the Student Teaching Program through which University 
students enrolled in a credentialing program (“Student Teachers”) will gain experience in the 
public school setting. 

 
TERM OF THE AGREEMENT 

This Agreement shall remain in effect for a term of 3 years beginning October 14, 2024 and ending 
September 30,2027 , unless terminated sooner. Either party may terminate this Agreement on 30 
days’ written notice to the other party; provided, however, that credential candidates shall be 
allowed to conclude any ongoing assignments. Performance under this Agreement shall be 
reviewed annually, and the parties may agree to annual extensions after expiration of the initial 
term. 

 
DISTRICT AND SCHOOL ADMINISTRATOR RESPONSIBILITIES 

1. The District will provide the Student Teachers with supervised clinical experience. The 
District’s Designated Supervisor(s) will hold an appropriate degree, credential, or license 
in the specified field, if any is required for that field, and at least five years’ experience in 
that field. The Supervisor will provide the Student Teacher with at least two hours of face-
to-face supervision per week for the duration of the student teacher placement. 
Supervision may be shared among more than one qualified District staff member. 

2. The District will designate a member of its staff to participate with the University’s 
designee in planning, implementing, and coordinating the Student Teaching 
Program. 

3. The District will maintain complete records and reports on each Student Teacher’s 
performance and provide an evaluation to the University on forms the University shall 
provide. 

4. The District may, in its sole discretion, refuse to accept as a participant in the Student 
Teaching Program any University student assigned to participate, and, upon request of 
the District, University shall withdraw the assignment of any University student 
participant. 

5. After the District accepts the assignment of a Student Teacher, the District may terminate 
the student teaching placement for “good cause.” “Good cause” may include, but is not 
limited to failure to perform satisfactorily, refusal to follow District administrative 
policies, procedures, rules and regulations, or violation of any federal or state law. The 
District will immediately notify the University in writing if it terminates an assignment. 
The District reserves the right to ban anyone from District facilities when the District finds, 
in its sole discretion, that the presence of the person poses a threat or disrupts operations. 
University is responsible for informing its student participants of the provisions of this 
Section. District will immediately notify University, if District knows or suspects any 
professional or ethical or legal violations. University will cooperate with District in any 
investigation concerning the reported violation. 
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6. District shall, on any day when a Student Teacher is receiving training at its facilities, 
arrange for the Student Teacher to receive any necessary emergency health care or first 
aid for accidents occurring in its facilities. Except as provided in this paragraph, District 
shall have no obligation to furnish medical care, surgical care, or other health care to any 
Student Teacher. 

7. The District is aware of and informed about the hazards currently known to be associated 
with the novel coronavirus referred to as “COVID-19”. The District is familiar with and 
informed about the Centers for Disease Control and Prevention (CDC) current guidelines 
regarding COVID-19 as well as applicable federal, state, and local governmental 
directives regarding COVID-19. The District to the best of its knowledge and belief, is 
in compliance with those current CDC guidelines and applicable governmental 
directives. If the current CDC guidelines or applicable governmental directives are 
modified, changed or updated, the District will take the steps to comply with the 
modified, changed, or updated guidelines or directives. If at any time the District 
becomes aware that it is not in compliance with CDC guidelines or an applicable 
governmental directive, it will notify Dr. Nan Barker (Regional Director). 

 
 

UNIVERSITY RESPONSIBILITIES 
1. University will work collaboratively with the District’s HR department, school site 

administration, and staff in the assignment of the Student Teacher. 
2. University will confer regularly with District and site administration and district-

employed mentor/liaison through meetings, telephone calls, and/or e-mail. 
3. University will immediately notify appropriate District and site administration if University 

administration has knowledge of or suspects any professional or ethical violations by a 
Student Teacher in the school. University and District agree they will cooperate in any 
investigation concerning the reported violation. 

4. University will guarantee that Student Teachers and university supervisors have 
appropriate tuberculosis and fingerprinting clearance, including subsequent arrest 
notification service. 

5. University will instruct Student Teachers in state laws regarding child abuse reporting, 
sexual harassment, and professional conduct. 

6. University supervisors will conduct systematic and regular observations of Student 
Teachers’ performances in the District’s classrooms. 

7. University will be responsible for ensuring that Student Teachers have appropriate 
insurance coverage. 

MENTOR TEACHER RESPONSIBILITIES 
1. Hold an appropriate California credential (Multiple Subject) 
2. Have completed three years of successful teaching experience. 
3. Have the English Language Authorization, expertise, and experience working with 

English learners. 
4. Model balanced and comprehensive reading/language arts instruction; effectively teach 

the state-adopted core curriculum; and model instruction based on the state-adopted 
academic content standards. 

a. Phonics and structured reading development 
b. Incorporation of California Dyslexia Guidelines 
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c. Incorporation of elements of California Comprehensive Plan  
5. Participate in mentor teacher training. 
6. Allow Field Experience Participants opportunities to work with classroom students. 

 
STUDENT TEACHER RESPONSIBILITIES 

1. Provide the District with the following documentation: 
a. a copy of the letter from the University assigning the student to the District. 
b. a background check fingerprint clearance report. 
c. a negative tuberculosis test result, and 

2. Comply with all applicable terms and provisions of this Agreement while serving as 
a Student Teacher. 

3. Comply with the District’s policies and procedures, and applicable state and federal laws and 
regulations while serving as a Student Teacher. 

4. Provide services to District pupils only under the direct supervision of District staff. 
5. Maintain the confidentiality of pupil information. No Student Teacher will have access to 

or have the right to receive any District pupil records, except to the extent necessary in the 
regular course of assisting in providing services to pupils as part of the student teacher 
program. The discussion, transmission, or narration in any form by Student Teachers of 
any individually identifiable pupil information, educational, medical, or otherwise, which 
is obtained in the course of the student teacher program is forbidden except as a necessary 
part of the practical student teacher experience. Otherwise, Student Teachers shall use de-
identified information only (and not personally identifiable pupil information) in any 
discussions about the student teacher experience with University, its employees, agents or 
others. 

  

STATUS OF DISTRICT AND UNIVERSITY STUDENTS 
The parties expressly understand and agree that all University students serving as Student Teachers 
in District schools pursuant to this Agreement are doing so for educational purposes only, and 
Student Teachers are not considered employees of the District for any purpose, including, but not 
limited to, compensation for services, welfare and pension benefits, or workers’ compensation 
insurance. It is the responsibility of the University to provide notice to its student participants of 
the provisions of this Section. The provisions of this Section shall survive the termination or 
expiration of this Agreement. 

LIABILITY INSURANCE 
The University shall take out and maintain a “claims-made” policy of general liability and 
professional liability insurance (including personal injury with limits not less than $1 million per 
loss and damage to property of others up to $5,000 per incident), with extended reporting period 
of three (3) years, covering Student Teachers, and naming District as an additional named insured 
under such insurance policy or policies. Further, University agrees to maintain professional and 
comprehensive general liability insurance, with no exclusion for molestation or abuse, at a 
minimum of Five Million Dollars ($5,000,000) per occurrence and Twenty-Five Million Dollars 
($25,000,000) in aggregate throughout the course of this Agreement. 

 
University shall provide certificates evidencing all coverage referred to in this Section within thirty 
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(30) days of execution of this Agreement and thereafter, on an annual basis. If the coverage is on 
a claims-made basis, University hereby agrees that not less than thirty (30) days prior to the 
effective date of termination of University’s current insurance coverage or termination of this 
Agreement, University shall either purchase three (3) year tail coverage per claim or provide proof 
of continuous coverage in the above stated amounts for all claims arising out of incidents occurring 
prior to termination of University’s current coverage or prior to termination of this Agreement, as 
applicable, and provide District a certificate of insurance evidencing such coverage. 
 
The University is permissibly self-insured through the State of California for automobile liability. 

 
The District shall be named as an additional insured or covered party on the liability coverages 
maintained by the University set forth above, and such coverages shall be primary to any coverages 
maintained by the District. Limits of liability for each type of liability coverage shall be at least $1 
million per claim per occurrence/ $2 million aggregate. 

 
NO WORKERS’ COMPENSATION LIABILITY 

The Parties agree that the District is not to assume, nor shall it assume by this Agreement any 
liability under the California Workers’ Compensation Insurance and Safety Act for, by or on behalf 
of any Student Teacher or University employees while they are on the premises of the District or 
while performing any duty whatsoever under the terms of the Agreement or while going to or from 
any of the student teacher placement sites. University shall provide written notice to each Student 
Teacher regarding the lack of coverage of Workers’ Compensation insurance by the District. 

 
INDEMNIFICATION 

University shall defend, indemnify and hold District and its officials, employees and agents, 
harmless from and against any and all liability, loss, expense, attorneys' fees, or claims for injury 
or damages arising out of the performance of this Agreement, but only in proportion to and to the 
extent such liability, loss, expense, attorneys' fees, or claims for injury or damages are caused by 
or result from the negligent or intentional acts or omissions of University, its officials, agents, or 
employees. 

 
District shall defend, indemnify and hold University, its officials, employees and agents, harmless 
from and against any and all liability, loss, expense, attorneys' fees, or claims for injury or damage 
arising out of the performance of this Agreement but only in proportion to and to the extent such 
liability, loss, expense, attorneys' fees, or claims for injury or damages are caused by or result from 
the negligent or intentional acts or omissions of District, its officials, agents, or employees. 

 
ADDITIONAL PROVISIONS 

1. Nothing contained in this Agreement shall be deemed or construed to create a joint venture, 
partnership, principal-agent or employment relationship between the parties and neither 
party shall have the authority to bind the other party for any purpose. 

2. This Agreement and the rights and obligations of the parties shall be governed and 
construed by the laws of the State of California. Any lawsuit concerning or arising out of 
this Agreement shall be venued in the county in which the District is located. 

3. This Agreement supersedes all prior and contemporaneous agreements and understandings 
between the parties, both oral and written, with respect to its subject matter and constitutes 
the complete agreement and understanding between the parties, unless modified in a 
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writing executed by both parties. 
4. In the event of a dispute between the parties arising from this Agreement, the parties agree

to mediate the dispute before initiating litigation. The Parties agree that with regard to any
dispute or claim related to this Agreement, prior to the initiation of a lawsuit or other legal
action, they shall and must, in good faith, submit the claim or dispute to mediation with
any mutually agreeable neutral. The costs of the neutral will be split equally between the
Parties. The prevailing party shall be entitled to recovery from the losing party the
prevailing party’s reasonable expenses (fees and costs) incurred in the lawsuit or legal
action as allowed by law.

5. If any provision of this Agreement is determined to be invalid or unenforceable, that
provision shall be amended to achieve as nearly as possible the same effect as the original
provision, and the remainder of this Agreement shall remain in full force and effect.

6. No delay or failure by either party to act in the event of a breach or default hereunder shall
be construed as a waiver of that or any succeeding breach or a waiver of the provision itself.

7. This Agreement may be executed in any number of counterparts, each of which shall be an
original as against any party whose signature appears and all of which together shall
constitute one and the same instrument.

Signed this date of . 

     
______________________________________________________________ 
Janea Marking, Chief Business and Operations Officer
Sacramento City Unified School District 

  ________________________________________________________________ 
Brian Cotham, Director of Procurement and Support Services 
California State University’s CalStateTEACH 
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Department of Education  

Student Teaching Memorandum of Understanding 
July 1, 2024 – June 30, 2026 

 

 

I.  General 

In consideration of the mutual promises herein, Sacramento City Unified School District 
(“District”), located in Sacramento, California, and Dominican University of California 
(“University”), located in San Rafael, California, agree to partner in Dominican University of 
California’s Teacher Training Curricula. 

Whereas, University desires to place students enrolled in teacher training curricula (collectively, 
“Students”), in appropriate locations whereby Students may gain practical teaching, an 
experience as an important element of Students’ education and training by the University 
School of Education; and 

Whereas, pursuant to the provisions of Section 1095 of the Education code, the governing 
board of any district is authorized to enter into agreements with any university or college 
accredited by the State Board of Education as a teacher education institution, to provide 
teaching experience through student teaching to students enrolled in teacher training curricula 
of such institutions.  

II.  Purpose  

The purpose of this Agreement is to establish a formal working relationship between the 
parties to this Agreement and to set forth the operative conditions, which will govern this 
partnership.  District and University will form a partnership to provide coordinating services as 
part of the Student Teaching Program, serving multiple subject, single subject, and education 
specialists, hereafter referred to as the “Student Teaching Program.”  The purpose of the 
Student Teaching Program is to support Student Teachers. 

Student Teachers must meet all applicable prerequisites required by the California Commission 
on Teacher Credentialing (“CTC”) before participating in the Student Teacher Program.  

III.  Responsibilities 

As a condition of our partnership, Sacramento City Unified School District and Dominican 
University of California agree to adhere to the following general responsibilities: 

A. The District agrees to: 

Provide the University with the following information related to the Student Teaching 
Program: 
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1) Learning Environment:  The District has a responsibility to maintain a positive, 
respectful, and sufficiently resourced learning environment so that sound educational 
experiences can occur. 
 

2) District Liaison: The District shall identify a liaison(s) from among its teaching staff who 
will communicate and cooperate with the University to ensure student teacher access to 
appropriate resources for the Student Teaching experience.  
 

3) Mentor and Support Teachers: Mentor and Support teachers shall hold a Clear 
Credential in the content area for which they are providing supervision. They shall have 
a minimum of three (3) years of content area K-12 teaching experience and have 
demonstrated exemplary teaching practices. Mentor and Support teachers agree to 
complete Dominican’s 10-hour initial orientation addressing CalTPA, 21st Century Skills, 
roles and responsibilities, teaching and coaching methods, as well as instructional and 
inclusive strategies for all learners.  
 

4) On Campus Emergencies: The District will ensure that there are written policies and 
procedures for handling emergencies, which might involve Student Teachers and their 
Directing Teachers.  The District will ensure that these policies and procedures will be 
disseminated to the student teachers. 
 

5) Teaching Experience: The District shall provide teaching experience through student 
teaching in schools and classes of the District.  
 
The District may, for good cause, refuse to accept any student of the University assigned 
to student teaching in the District.  Upon request of the District, made for good cause, 
the University shall terminate the student teaching assignment in the District for any 
student of the University. 
 

6) "Student teaching" as used herein and elsewhere in this agreement means active 
participation in the duties and functions of classroom teaching under the direct 
supervision and instruction of employees of the District holding valid credentials issued 
by the California Commission on Teacher Credentialing, other than emergency permits 
or provisional credentials, authorizing them to serve as classroom teachers in the 
schools or classes in which the practice teaching is provided. 
 
District employees who provide supervision for field experiences are selected, oriented, 
supervised, evaluated, and rewarded in ways that optimize the development of each 
candidate. Candidates are supervised in field placements by practitioners who have an 
appropriate credential, three or more years of teaching experience in California, 
knowledge of state-adopted student academic content standards and/or the common 
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core standards, and expertise in the fields of elementary or secondary teaching, 
depending on the candidate’s preliminary credential.  
 

7) Student Teaching Assignment: An assignment of a student of the University to student 
teaching in schools or classes of the District shall be, at the discretion of the University, 
for approximately fifteen (15) weeks. A student may be given more than one (1) 
assignment by the University to student teach in such schools or classes. The assignment 
of a student of the University to student teaching in the District shall be deemed to be 
effective for the purposes of this agreement as of the date the student presents to the 
proper authorities of the District the document given her/him by the University 
affecting such assignment, but not earlier than the date of such assignment as shown on 
the document. Before assigning students to School districts, Dominican University will 
instruct such students on applicable state and federal law relating to unlawful 
discrimination and sexual harassment.  
 

8) Permit Teachers: If the student teacher is also serving as a district employee on a 
district-sponsored permit (e.g., Provisional Internship Permit Short Term Staff Permit, 
Emergency) while enrolled at Dominican, the District agrees to provide the following 
support hours to the student and collaborate to track the hours of support and 
supervision provided to the permit teacher via Dominican’s Permit Teacher Support Log: 
 

a) A minimum of 144 hours of general support/mentoring and supervision is 
provided to each permit teacher per school year, including coaching, modeling, 
and demonstrating within the classroom; assistance with course planning; and 
problem-solving regarding students, curriculum, and development of effective 
teaching methodologies. A minimum of two hours of support/mentoring and 
supervision must be provided to a permit teacher every five instructional days. 
 

b) An additional 45 hours of support/mentoring and supervision specific to meeting 
the needs of English learners shall be provided to a permit teacher who enters 
the program without a valid English learner authorization listed on a previously 
issued Multiple Subject, Single Subject, or Education Specialist Teaching 
Credential or a valid English Learner Authorization or Cross-cultural, Language 
and Academic Development (CLAD) Certificate. The support/mentoring and 
supervision should be distributed in a manner that sufficiently supports the 
permit teacher’s development of knowledge and skills in the instruction of 
English learners.  

 
9) Administrator: District site will have a fully qualified administrator. 

 
10) For purposes of implementing the video requirement, the program places candidates 

only in student teaching or intern placements where the candidate is able to record 
his/her teaching with K-12 students. The program assures that each school or district 
where the candidate is placed has a recording policy in place. 
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11) Method of Evaluation:  There is a clear method for oral and written evaluation per 

semester that will be conveyed to the Student Teacher. An open communication 
exchange between District and University is always welcomed. At the end of the 
fieldwork experience, the Student Teacher evaluates the Directing Teachers and 
University Supervisor. 

 
12) Safety, Laws and Regulations:  The District agrees to comply with applicable state and 

federal workplace safety laws and regulations. 
 

13) Family Educational Rights and Privacy Act (FERPA):  To the extent the District generates 
or maintains educational records related to the participating Student, the District agrees 
to comply with the Family Educational Rights and Privacy Act (FERPA), to the same 
extent as such laws and regulations apply to the University and shall limit access to only 
those employees or agents with a need to know. For the purposes of this Agreement, 
pursuant to FERPA, University hereby designates District as a University official with a 
legitimate educational interest in the educational records of the participating Student(s) 
to the extent that access to the University’s records is required by District to carry out 
the Program. 
 

14) Claim against Student Teacher:  The District will provide written notification to the 
University promptly if a claim arises involving a Student Teacher. The District and 
University agree to share such information in a manner that protects such disclosures 
from discovery to the extent possible under applicable federal and state peer review 
and joint defense laws. 

B.  The University’s Department of Education agrees to: 

1) Assign to the District only those Student Teachers who have satisfactorily completed the 
prerequisites of the University’s curriculum. 

 
2) Retain ultimate responsibility for the education and assessment of its Student Teachers.  

The University Supervisor for this Agreement shall be appointed and assigned by the 
University. 

 
3) Advise Student Teachers that they are required to comply with District’s rules, 

regulations and procedures.  
 

4) Provide new university supervisors with an orientation at Dominican University. 

C.   Other Terms and Conditions 

As between the Parties hereto, it is understood and agreed that:  

1) Legal Compliance and Non-discrimination: 
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In connection with the performance of work under this contract, both parties 
agree that all Students receiving teacher training experience pursuant to this 
Agreement shall be selected and trained in an environment without 
discrimination on account of race, color, religion, national origin, ancestry, 
disability, marital status, gender, gender identity, sexual orientation, age, 
veteran status or any other basis protected by law. These same principles apply 
in the event the Student is withdrawn from the teacher training experience.  

 
2) Health Insurance Portability and Accountability Act:   

Students participating in the Student Teaching Program pursuant to this 
Agreement are members of the District’s workforce for purposes of the Health 
Insurance Portability and Accountability Act (HIPAA) within the definition of 
“health care operations” and therefore may have access to client information as 
provided for in the Privacy Rule of HIPAA. Therefore, additional agreements are 
not necessary for HIPAA compliance purposes.  This paragraph applies solely to 
HIPAA privacy and security regulations applicable to the District and does not 
establish an employment relationship.   

 
3) No District Relationship:   

 Nothing in this Agreement is intended to or shall be construed to constitute or 
establish a District, employer/employee, partnership, franchise, or fiduciary 
relationship between the parties; and neither party shall have the right or 
authority or shall hold itself out to have the right or authority to bind the other 
party, nor shall either party be responsible for the acts or omissions of the other 
except as provided specifically to the contrary herein. 

 
4) Severability: 

The provisions of this Agreement are divisible; if any such provisions shall be 
deemed invalid or unenforceable, the remaining provisions shall remain in force. 
That provision shall be deemed limited to the extent necessary to render it valid 
and enforceable and the remaining provisions of this Agreement shall continue 
in full force and effect without being impaired or invalidated in any way. 

 
5) Term and Termination: 

This Agreement is effective upon execution by both parties to the Student 
Teaching Program and will continue through the published expiration date or 
until terminated. This Agreement may be terminated at any time and for any 
reason by either party upon not less than ninety (90) days prior written notice to 
the other party.  Should notice of termination be given under this Section, 
Students already scheduled to train at District will be permitted to complete any 
previously scheduled teacher training assignment at District. 
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6) Entire Agreement: 
This Agreement supersedes all prior agreements, understandings, and 
communications between University and District, whether written or oral, 
express or implied, relating to the subject matter of this Agreement and is 
intended as a complete and final expression of the terms of the binding 
Agreement between University and District and shall not be changed or subject 
to change orally.  The parties further agree and acknowledge that neither they 
nor anyone on their behalf made any inducements, agreements, promises, or 
representations other than those set forth in this Agreement. 

 
7) Indemnification:  

 District agrees to indemnify, defend, and hold harmless University and its 
affiliates, directors, trustees, officers, agents, students and employees against all 
claims, demands, damages, costs, expenses of whatever nature, including court 
costs and reasonable attorney fees, arising out of or resulting from District’s 
negligence, or in proportion to the District’s comparative fault. 
 

 University agrees to indemnify, defend, and hold harmless District and its 
affiliates, directors, trustees, officers, agents, students and employees against all 
claims, demands, damages, costs, expenses of whatever nature, including court 
costs and reasonable attorney fees, arising out of or resulting from the 
University’s negligence, or in proportion to the University’s comparative fault.  
However, the University does not agree to indemnify for the actions of a student 
while following the direction(s) of the District. 

 
8) Insurance:   

District shall maintain in force at all times during the Terms of this Agreement 
the following insurance:  (1) Professional Liability insurance with minimum limits 
of $1,000,000 per occurrence and $3,000,000 annual aggregate; (2) Commercial 
General Liability (“CGL”) insurance, including bodily injury, property damage, 
premises and contractual liability, with minimum limits of $1,000,000 per 
occurrence and $3,000,000 annual aggregate; and (3) Sexual Misconduct/Abuse 
liability insurance of an amount of not less than $1 million per occurrence.  
Coverage endorsed onto the CGL policy is acceptable. The Professional Liability 
and CGL insurance policies must:  (1) name Dominican University of California 
and its affiliates, trustees, directors, officers, partners, principals, employees and 
agents (collectively the “Additional Insureds”) as additional insureds pursuant to 
an endorsement that provides coverage for all claims or lawsuits arising out of or 
related to this Agreement. District must furnish to University before the effective 
date of this Agreement certificates of insurance for all insurance policies 
required under this section showing the Additional Insureds as additional 
insureds.  District must also provide at least 30 days written notice to University 
before any cancellation or restrictive endorsement to any of the required 
coverages. If the above-mentioned policies of insurance are claims-made 
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coverage, District agrees to purchase claims-made coverage for three (3) years 
following termination of the agreement.  

 
University shall maintain in force at all times during the Terms of this Agreement 
the following insurance (1) Professional Liability insurance with minimum limits 
of $1,000,000 per occurrence and $3,000,000 annual aggregate; (2) Commercial 
general liability (“CGL”) insurance, including bodily injury, property damage, 
premises and contractual liability, with minimum limits of $1,000,000 per 
occurrence and $3,000,000 annual aggregate; and (3) Sexual Misconduct/Abuse 
liability insurance of an amount of not less than $1 million per occurrence.  
Coverage endorsed onto the CGL policy is acceptable. The Professional Liability 
and CGL insurance policies must:  (1) name District and its affiliates, trustees, 
directors, officers, partners, principals, employees and agents (collectively the 
“Additional Insureds”) as additional insureds pursuant to an endorsement that 
provides coverage for all claims or lawsuits arising out of or related to this 
Agreement.  University must  furnish to the District before the effective date of 
this Agreement certificates of insurance for all insurance policies required under 
this section showing the Additional Insureds as additional insureds.  University 
must also provide at least 30 days written notice to the District before any 
cancellation or restrictive endorsement to any of the required coverages. If the 
above-mentioned policies of insurance are claims-made coverage, University 
agrees to purchase claims-made coverage for three (3) years following 
termination of the agreement.  

9) Choice of Law:  
This Agreement shall be interpreted in accordance with the laws of the State of 
California. Unless waived by both parties, venue for any action to enforce or 
interpret the provisions of this Agreement shall be in Marin County, California. 

 
The authorized signatures below indicate understanding and acceptance of the 
terms of this Memorandum of Understanding. 

 
 

 
Janea Marking         Date 
Chief Business and Operations Officer 
Sacramento City Unified School District 
 
 
 

Mojgan Behmand         Date 
Vice President for Academic Affairs/Dean of the Faculty   
Dominican University of California  
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MEMORANDUM OF UNDERSTANDING 
FOR DATA SHARING AND SUPPORT 

 
This Memorandum of Understanding (MOU) is between the Sacramento County Office of 
Education (SCOE), and Sacramento City Unified School District (District) regarding the 
provision of data support to District. 

WHEREAS, District has access to large amounts of student data and desires support in 
utilizing this data for its improvement efforts.  

WHEREAS, through SCOE’s System of Support and Differentiated Assistance, SCOE 
has a team with the expertise necessary to assist District in utilizing its data and building District’s 
capacity for future data analysis. 

WHEREAS, with this MOU, the parties set forth their agreement for SCOE to provide data 
support to District, consistent with the terms in this MOU.   

The parties agree to the following terms: 
A. Term and Termination  
Once signed by both parties, this MOU is in effect from October XX, 2024 through June 30, 
2027.  This MOU may be terminated by either party by giving 30-days written notice. 
 
B. SCOE agrees to: 

1. Provide Data Interpretation and Support.  SCOE will identify individuals (“SCOE Data 
Team”) to integrate, analyze and interpret District’s data around key areas related to 
SCOE’s System of Support and Differentiated Assistance.  As used in this MOU, data 
includes information from pupil records subject to the Federal Educational Rights and 
Privacy Act (FERPA) (“Data”).  SCOE’s Data Team will:  

a. work with designated District staff to identify District needs,  
b. integrate, analyze, and interpret District Data, 
c. present Data to District in a format that is easily understandable and addresses 

District’s identified needs, 
d. assist District in developing a plan for continuous improvement guided by the 

Data findings.  
 

2. Assist District with Training and Capacity Building.  SCOE’s Data Team will act as 
a resource for District’s designated staff to build their capacity to analyze and interpret 
Data from different sources.  
 

C. District agrees to: 
1. Designate District staff to collaborate with SCOE’s Data Team in identifying and reviewing 

Data regarding District’s needs. 
 

2. Provide SCOE access to relevant student data as needed to facilitate SCOE’s provision 
of services articulated in paragraph B, above. 
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D. Data Sharing 
1. School Official Designation.  The SCOE Data Team will be deemed to be school officials 

subject to the Family Educational Rights and Privacy Act (“FERPA”), its implementing 
regulations, and corresponding California law. The SCOE Data Team will have access to 
pupil records in which they have a legitimate educational interest, which are those records 
that contain information necessary for the performance of the duties specified in section 
B of this MOU. SCOE agrees to abide by FERPA and the requirements imposed by 34 
CFR 99.33(a) on school officials and use the information only for the purposes of this 
MOU.  SCOE will not disclose pupil records to any other entity except with prior written 
consent, or as otherwise permitted by FERPA, its implementing regulations, and 
corresponding California law.  District will provide appropriate notice to parents in its 
annual notifications regarding school officials. (34 C.F.R. § 99.7.) 
 

2. Ownership of Data.  SCOE and District agree that District will continue to maintain 
ownership of and control over its source Data, including information contained in its pupil 
records.  SCOE agrees that it will not alter District’s source Data.  SCOE shall not be 
responsible for the type or quality of the Data provided by District, and SCOE makes no 
warranty as to the Data itself. District understands that though SCOE may notify it of 
issues it discovers with the source Data, District is responsible for any corrections 
required to its own Data or will authorize SCOE to make any limited explicit changes.  
District acknowledges that accurate reports rely upon accurate source Data being 
maintained by District.   
 

3. Transmission of Data. 
Both Parties agree to maintain appropriate security protocols in the transfer or 
transmission of Data, including ensuring Data may only be viewed or accessed by parties 
legally allowed to do so.  SCOE shall maintain Data obtained or generated pursuant to 
this MOU in a secure computer environment and not copy, reproduce, or transmit Data 
obtained pursuant to this MOU, except as requested by District or with District’s consent.  
SCOE shall provide security training to those of its employees who operate or have 
access to the system.  SCOE may also provide an initial security training to District.  
SCOE shall provide District with contact information for the person at SCOE who District 
may contact if District has security concerns or questions.  Where applicable, SCOE will 
require unique account identifiers, usernames, and passwords that must be entered each 
time a client or user signs in. 
 
Both parties agree to maintain appropriate network and other data security to protect any 
Data in its possession.  Each party agrees to notify the other if it has any reason to believe 
there has been a breach of data security relevant to the Data subject to this agreement, 
and any Data has been lost, tampered with, or otherwise illegally accessed.  Any 
notifications required by law in the event of a breach in data security will be the 
responsibility of the agency responsible for the data breach. 
 

4. Third Party Data Sharing. 
SCOE agrees to notify District and obtain District’s permission for sharing Data with any 
third parties. 
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SCOE has contracts with third party vendors to help with data processing and 
management (“SCOE Contractors”).  SCOE shall ensure SCOE Contractors that process, 
store, or access District’s Data have adequate technical security and organizational 
measures in place to keep Data secure and comply with this MOU.  SCOE will require 
any third-party vendors and subcontractors to comply with applicable state and federal 
laws and regulations regarding educational records and data privacy, including but not 
limited to: Education Code §§ 49073.1 and 49076; FERPA; HIPAA; and the Student 
Online Personal Information Protection Act (SOPIPA).  
 

5. Prohibited Use of Data   
Except as otherwise permitted by the terms of this MOU, SCOE shall not use the Data 
supplied to it in an unauthorized manner. Specifically, SCOE shall not sell or release Data, 
nor enable or permit third parties to engage in targeted advertising to students or to build 
student profiles unrelated to the purposes contemplated by this MOU. 
 

6. Destruction 
Within 30 days of the termination of this MOU, SCOE will destroy confidential pupil record 
information it has received from District in the performance of services under this MOU. 

E. Fiscal 
Neither party will owe a fiscal obligation to the other for the provision of services pursuant to 
this MOU.  

F. General Terms 
1. Indemnity. Each party agrees to defend, indemnify, and hold harmless the other party 

(including its directors, agents, officers and employees), from any claim, action, or 
proceeding arising from any actual or alleged act or omission of the indemnifying party, 
its director, agents, officers, or employees arising from the indemnifying party’s duties and 
obligations described in this MOU or imposed by law.  
It is the intention of the parties that the provisions of this paragraph be interpreted to 
impose on each party responsibility to the other for the acts and omissions of their 
respective elected and appointed officials, employees, representatives, agents, and 
subcontractors. It is also the intention of the parties that where comparative fault is 
determined to have been contributory, principles of comparative fault will be followed.  
This provision will survive the termination of the MOU. 

2. Independent Agents.  This MOU is by and between independent agents and does not 
create the relationship of agent, servant, employee, partnership, joint venture and/or 
association between the independent agents.  Each party independently has control of 
its own data systems.  

3. Nondiscrimination.  Any service provided by the parties pursuant to this MOU shall be 
without discrimination based on the actual or perceived race, religious creed, color, 
national origin, nationality, immigration status, ethnicity, ethnic group identification, 
ancestry, age, marital status, pregnancy, physical or mental disability, medical condition, 
genetic information, gender, gender identity, gender expression, sex, or sexual 
orientation, in accordance with all applicable Federal and State laws and regulations. 

4. Insurance.  All parties shall maintain in full force Commercial General Liability Insurance 
with limits of no less than $3,000,000 per occurrence.  Such requirement may be satisfied 
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by coverage through a joint powers authority. Evidence of insurance coverage shall be 
furnished upon request by a party to this MOU.  

5. Force Majeure. No party shall be liable to the other for delays or failures in performance 
under this MOU for events beyond their reasonable control, including acts of God, war, 
government regulation, terrorism, disaster, strikes of a third-party, civil disorder, 
curtailment of transportation facilities, pandemics, infectious disease outbreak, or similar 
occurrence beyond the party’s control, making it impossible, illegal, or commercially 
impracticable for one or both parties to perform its obligations under this MOU, in whole 
or in part. 

6. Entire Agreement.  This MOU constitutes the entire agreement and understanding of the 
parties. All prior understandings, terms or conditions are deemed merged into this MOU. 
Any changes to this MOU must be agreed to in writing by all parties. 

7. Execution. The undersigned represent that they are authorized representatives of the 
parties.  This MOU may be executed in counterparts each of which shall be deemed an 
original, but all of which together shall constitute one and the same document. 
Photographic copies of the signed counterparts may be used in lieu of the originals for 
any purpose. 

Sacramento County Office of 
Education 

 Sacramento City Unified School 
District 

Nancy Herota, Ed.D. 
Deputy Superintendent  

 Janea Marking, Chief Business and 
Operations Officer 
  

   
Signature  Signature 

  
 
 

Date  Date 
 



SDCOE Agreement C- __________

Services Agreement

This Agreement, for the provision of services is entered into this ______ day of_________________, 
20____, by and between the SAN DIEGO COUNTY SUPERINTENDENT OF SCHOOLS (hereinafter referred to as 
"SDCOE") and_Sacramento City Unified School District (hereinafter referred to as "Contractor") who 
agrees to provide the following services to the SDCOE:

1. Scope of Services.
Contractor shall provide services as described in Exhibit "A" entitled "Special Provisions" attached hereto 
and made a part hereof.

In the event of a conflict in or inconsistency between the terms of this agreement and Exhibit A, the 
Agreement shall prevail. Unless specifically stated otherwise, the order of precedence for the purpose of 
determining any conflict or inconsistency between the terms of this agreement and any other documents 
shall be as follows 1) Any amendment to this agreement, 2) this agreement, 3) Exhibit(s) to this agreement, 
4) Other associated documents named in the agreement.

2.Term of Agreement.
This Agreement shall be effective from the period commencing 7/01/2024 and ending 6/30/2027, unless 
sooner terminated by SDCOE as provided in the section of this Agreement entitled "Termination." Upon 
expiration or termination of this Agreement, Contractor shall return to SDCOE any and all equipment, 
documents or materials and all copies made thereof which Contractor received from SDCOE or produced for 
SDCOE for the purposes of this Agreement.

3. Termination.
This Agreement may be terminated with or without cause by SDCOE. Termination without cause shall be
effective only upon thirty (30) days’ written notice to Contractor. During said thirty-day period shall perform
all consulting services in accordance with this Agreement.

This Agreement may also be terminated by either party for cause in the event of a material breach of this
Agreement, misrepresentation in connection with the formation of this Agreement or the performance of
services, or the failure to perform services. Termination for cause shall be effected by delivery of written
notice by the non-breaching party. It is understood and agreed the termination may be delivered via email
and shall be effective on the date sent.

4. Compensation and Reimbursement.
There is no exchange of compensation between the parties under this agreement.

5. Confidential Relationship.
SDCOE may from time to time communicate to Contractor certain information to enable Contractor to
effectively perform the services. Contractor shall treat all such information as confidential, whether or not
so identified, and shall not disclose any part thereof without the prior written consent of the SDCOE.
Contractor shall limit the use and circulation of such information, even within its own organization, to the
extent necessary to perform the services. The foregoing obligation of this Paragraph 5, however, shall not
apply to any part of the information that (i) has been disclosed in publicly available sources of information;
(ii) is, through no fault of Contractor, hereafter disclosed in publicly available sources of information; (iii) is
now in the possession of Contractor without any obligation of confidentiality; (iv) is required to be disclosed
by operation of law; or (v) has been or is hereafter rightfully disclosed to Contractor by a third party, but
only to the extent that the use or disclosure thereof has been or is rightfully authorized by that third party.



Contractor shall not disclose any reports, recommendations, conclusions or other results of the services or
the existence of the subject matter of this Agreement without the prior written consent of the SDCOE. In its
performance hereunder, Contractor shall comply with all legal obligations it may now or hereafter have
respecting the information or other property of any other person, firm or corporation.

6. Public Records Act.
Contractor acknowledges that the SDCOE is a public agency subject to the requirements of the California
Public Records Act Cal. Gov. Code section 7920.000, et seq. The SDCOE acknowledges that Contractor may
submit information that Contractor considers confidential, proprietary, or trade secret information pursuant
the Uniform Trade Secrets Act (Cal. Civ. Code section 3426 et seq.), or otherwise protected from disclosure
pursuant to an exemption to the California Public Records Act (Government Code sections 7927.500 -
7929.010 and section 7922.000 et seq.) Contractor acknowledges that the SDCOE may submit to Contractor
information that the SDCOE considers confidential or proprietary or protected from disclosure pursuant to
exemptions to the California Public Records Act (Government Code sections 7927.500 - 7929.010 and
section 7922.000 et seq.). Upon request or demand of any third person or entity not a party to this
Agreement (“Requestor”) for production, inspection and/or copying of information designated by a
Disclosing Party as Confidential Information, the Receiving Party as soon practical but within three (3) days
of receipt of the request, shall notify the Disclosing Party that such request has been made, by telephone
call, letter sent via email and/or by US Mail to the address and email listed within the notices section of this
Agreement. The Disclosing Party shall be solely responsible for taking whatever legal steps are necessary to
protect information deemed by it to be Confidential Information and to prevent release of information to
the Requestor by the Receiving Party. If the Disclosing Party takes no such action, after receiving the
foregoing notice from the Receiving Party, the Receiving Party shall be permitted to comply with the
Requestor’s demand and is not required to defend against it.

7. Ownership of Documents.
All memoranda, reports, plans, specifications, maps, and other documents prepared or obtained under the
terms of this Agreement by or for SDCOE shall be the property of SDCOE and shall be delivered to SDCOE by
Contractor upon demand.

Services provided to the SDCOE, and all participating schools therein, and all related materials including, but
not limited to; audio; video; images; Contractor’s name, slogans, quotes, writings; posters; and any other
related materials which are exclusively owned by the Contractor will remain the exclusive property of the
Contractor.

8. Fund Availability
Funding of this Agreement, if funded by the SDCOE, is contingent upon appropriation and availability of
funds. Work performed in advance of Agreement approval shall be done at the sole risk of Contractor. In the
event the funds are not available by operation of law or budget determination, SDCOE shall have the
exclusive right to withhold funding.

9. Data Privacy and Protection
All SDCOE content/data (to include but not limited to students, teachers, interns, aides, Principals, and
other administrative personnel) involved in this agreement shall continue to be the property of and under
the control of the SDCOE.

All content/data created by the SDCOE or by its students or personnel using the service(s) provided by
Contractor pursuant to this Agreement will cease to be retained by the Contractor at the conclusion of this
Agreement and will, in fact, be removed from the Contractor’s records.

The Contractor will not use any information in a student or personnel record for any purposes other than
those required or specifically permitted by this Agreement. Any other use of the SDCOE’s student and
personnel information will not be undertaken without the express, written consent of the SDCOE.
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The Contractor certifies it uses and adheres to the following methods to ensure the privacy and security of
all electronically stored information:

· transmission of student and personnel information is always via secure protocols (SFTP, SSL and/or
encryption)

· no data transmission occurs via email

· student and personnel data are stored in an encrypted form and programmatic access to that data is done
using secure coding standards without visible account or password information

· all server systems including data storage are maintained in a locked, secure, environmentally controlled
facility

· all server systems have been hardened with industry standard recommended measures for security
protection

The Contractor will notify the SDCOE within 24 hours of the Contractor discovering an unauthorized access
or disclosure of SDCOE data.

The Contractor and the SDCOE will work together to ensure compliance with FERPA regulations as
applicable.

10. No Assignments.
Neither any part nor all of this Agreement may be assigned or subcontracted, except as otherwise
specifically provided herein, or to which SDCOE, in its sole discretion, consents to in advance thereof in
writing. Any assignment or subcontracting in violation of this provision shall be void.

11. Audit.
Contractor agrees to maintain and preserve, until three (3) years after termination of the Agreement with
the SDCOE and to permit the State of California or any of its duly authorized representatives, to have access
to and to examine and audit any pertinent books, documents, papers, and records related to this
Agreement.

12. Independent Contractor.
It is expressly understood that at all times, while rendering the services described herein, and in complying
with any terms and conditions of this Agreement, Contractor is acting as an independent contractor and not
as an officer, agent, or employee of the SDCOE. Except as SDCOE may specify in writing, Contractor shall
have no authority express or implied, to act on behalf of SDCOE in any capacity whatsoever as an agent.
Contractor shall have no authority, express or implied, to bind SDCOE to any obligation whatsoever.

13. Licenses, Permits, Etc.
Contractor represents and declares to SDCOE that it has all licenses, permits, qualifications, and approvals
of whatever nature that is legally required to practice its profession. Contractor represents and warrants to
SDCOE that Contractor shall, at its sole cost and expense, keep in effect at all times during the term of this
Agreement, any license, permit, or approval which is legally required for Contractor to practice its
profession.

14. NOT USED

15. NOT USED

16. Tuberculosis Clearance.
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Contractor shall certify in writing that Contractor’s employees, volunteers, and subcontractors receive
clearance for TB. In such cases where Contractor does not have in-person contact with students, contractor
shall not be required to obtain TB clearance.

17. NOT USED

18. Indemnification.
Each party, including its officers, agents, and employees, shall each save, defend, and hold harmless the
other against any and all liability, claims, damages, judgments, expenses, including litigation costs,
attorneys’ fees, and costs of whatsoever kind and nature for injury to or death of any person or persons and
for loss or damage. Each party shall defend, indemnify and hold the other party, its officers, employees, and
agents harmless from and against any and all liability, loss, expense (including reasonable attorneys’ fees),
or claims for injury or damages arising out of the performance of this Agreement but only in proportion to
and to the extent such liability, loss, expense, attorneys’ fees, or claims for injury or damages are caused by
or result from the negligent or intentional acts or omissions of the indemnifying party, its officers,
employees, or agents to property occurring in connection with or in any way incident to or arising out of
the occupancy, use, service, operations, or performance of work under the terms of this Contract, resulting
in whole or in part from the negligent, reckless, willful acts or omissions of County, including its agents or
representatives, or Contractor, including its agenda or representatives. All duties of County and Contractor
under this Section shall survive termination of this Contract.

19. Tobacco-Free Facility.
The SDCOE is a tobacco-free facility. Tobacco use (smoked or smokeless) is prohibited at all times on all
areas of or within SDCOE property.

20. Notices.
All notices, legal or otherwise, shall be provided as follows:

SDCOE: Sheiveh Jones, Executive Director
6401 Linda Vista Rd
San Diego, CA 92111
858-295-8806
snjones@sdcoe.net

With copy to: Chief Business Officer and
SDCOE Legal Services
6401 Linda Vista Rd
San Diego, CA 92111

Contractor: Dr. Tiffany Smith-Simmons, Director II
5735 47th Avenue
Sacramento, CA  95824
(916) 643-9058
tiffany-smith-simmons@scusd.edu
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21. Amendment.
No oral or other agreements or understandings shall be effective to modify or alter the written terms of this
Agreement. This Agreement may be amended or modified only by a written instrument signed by the
SDCOE and by a duly authorized representative of the Contractor.

22. Governing Law/Venue.
In the event of litigation, the Agreement and related matters shall be governed by and construed in
accordance with the laws of the State of California. Venue shall be with the appropriate state or federal
court located in San Diego County.

23. Mediation.
In the event of any dispute, claim, question, or agreement or disagreement arising from or relating to this
Agreement or breach thereof, the parties hereto shall use their best efforts to settle the dispute, claim,
question, or disagreement. To this effect, they shall consult and negotiate with each other in good faith,
recognize their mutual interests, and attempt to reach a just and equitable solution satisfactory to both
parties. If the parties are unable to resolve the issue(s) within a period of thirty (30) days, then upon notice
of either party to the other, all disputes, claims, questions, or disagreements shall be resolved through
mediation. The parties will select a mediator by their mutual agreement, within 30 days. If there can be no
such agreement, each party will submit a list of five mediator choices to the other, rank ordered by
preference. The mediator will then be selected based on a further discussion, unless an individual is on both
lists and then that person would have preference. Each party shall bear its own costs, including without
limitation one half of the cost of the fees and costs of mediation.

24. Compliance with Law.
The Contractor shall be subject to, and shall comply with, all federal, state, and local laws and regulations
applicable to its performance under this Agreement including, but not limited to licensing, employment,
purchasing practices, wages, hours, and conditions of employment, including non-discrimination COVID
requirements as stated in Exhibit B to this agreement.

To the extent that this Agreement may be funded by fiscal assistance from another governmental entity,
Contractor and any subcontractor(s) shall comply with all applicable rules and regulations to which SDCOE is
bound by the terms of such fiscal assistance program.

25. Debarment, Suspension or Ineligibility Clause.
By signing this Agreement, the Contractor certifies that the Contractor, and any of its principles and/or
subcontractors:

i. Are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of
contracts by any federal agency, and;

ii. Have not, within a three-year period preceding this Agreement, been convicted of or had a civil judgment
rendered against them for: commission of fraud or a criminal offense in connection with containing,
attempting to obtain, or performing a public (federal, state or local) transaction or contract under a public
transaction; violation of federal or state antitrust statues or commission of embezzlement, theft, forgery,
bribery falsification or destruction of records, making false statements, or receiving stolen property.
Contractor certifies that no employee, officer, agent, or subcontractor who may come in contact with
students in performance of this Agreement, has been convicted of a serious or violent felony.

26. Authorization to Perform Services.
Contractor is not authorized to perform services or incur costs under this agreement until executed by both
the Contractor and approved by signature of the SDCOE Superintendent of Schools or his designee, the
Deputy Superintendent, Chief Business Officer.

Page 5 of 8
Rev 1/2024



27. Employment with Public Agency and Retirees.
Contractor, if an employee of another public agency, agrees that Contractor will not receive salary or
remuneration, other than vacation pay, as an employee of another public agency for the actual time in
which services are being performed pursuant to this Agreement. Retirees should seek guidance from their
respective retirement system to avoid a loss of retirement benefits.

In the event that Contractor or any employee, agent, or subcontractor of Contractor providing services
under this Agreement is determined by a court of competent jurisdiction, the California Public Employees
Retirement System (PERS) or the State Teachers Retirement System (STRS) to be eligible for enrolment as an
employee of SDCOE, Contractor shall indemnify, defend, and hold harmless SDCOE for the payment of any
employee and/or employer contributions for such retirement benefits on behalf of Contractor or its
employees, agents, or subcontractors, as well as payment for any penalties and interest on such
contributions, which would otherwise be the responsibility of SDCOE.

28. Conflict of Interests.
Contractor may serve other clients, but none whose activities or whose business, regardless of location,
would place the Contractor in a “conflict of interest” as the term is defined in the Political Reform Act,
codified at California Government Code Section 81000 et seq. Contractor shall not employee any SDCOE
official in the work performed pursuant to this Agreement. No officer or employee of SDCOE shall have any
financial interest in this Agreement that would violate California Government Code Sections 1029 et seq.
Contractor warrants that it is not now, nor has it been in the previous twelve (12) months, an employee,
agent, appointee, or official of SDCOE. Contractor understands that if this Agreement is or was

made in violation of Government Code 1090 et seq. the entire Agreement is void and Contractor will not be
entitled to any reimbursement of expenses, and Contractor will be required to reimburse SDCOE for any
sums paid to the Contractor. Contractor understands that, in addition to the foregoing, it may be subject to
criminal prosecution for a violation of Government Code 1090 and, if applicable, will be disqualified from
holding public office in the State of California.

29. Counterparts.
This Agreement (and any amendments) may be executed in multiple counterparts, each of which shall be
deemed an original, but all of which, together, shall constitute one and the same instrument. Documents
delivered electronically shall be valid and binding.

30. Severability.
If a court of competent jurisdiction finds or rules that any provision of this Agreement is invalid, void, or
unenforceable, the provisions of this Agreement not so adjudged shall remain in full force and effect. The
invalidity in whole or in part of any provision of this Agreement shall not void or affect the validity of any
other provision of this Agreement.

31. Waiver.

Any of the terms or conditions of this agreement may be waived at any time by the party entitled to the
benefit of the term or condition, but no such waiver shall affect or impair the right of the waiving party to
require observance, performance or satisfaction of that term or condition as it applies on a subsequent
occasion or any other term or condition of this Agreement.
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32. Entire Agreement.

This Agreement represents the entire Agreement and understandings of the parties hereto and no prior
writings, conversations or representations of any nature shall be deemed to vary the provisions hereof. This
Agreement may not be amended in any way except by a writing duly executed by both parties hereto.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be duly executed, such parties
acting by their representatives being thereunto duly authorized.

SAN DIEGO COUNTY SUPERINTENDENT Sacramento City Unified School District

OF SCHOOLS

By (Authorized Signature) By (Authorized Signature)

Michael Simonson
Name (Type or Print) Name (Type or Print)

Deputy Superintendent, Chief Business Officer
Title Title

Date Date
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EXHIBIT A
SPECIAL PROVISIONS

A. The County agrees to: 

1. Act as Local Educational Agency (LEA) in accordance with San Diego County Local Educational
Agency agreement with the California Commission on Teacher Credentialing. a. Provide
credential services for the review of applications for the Adult and Career Technical Education
Designated Subjects Credentials. 

2. Distribute Commission on Teacher Credentialing updates for credential standards and program
information. 

3. Review and organize data from course evaluations and mentor experiences. Report findings
at Credential advisory meetings. 

4. Organize candidate, credential analyst, and administrative advisory meetings. 

5. Adhere to the California Commission on Teacher Credentialing educator preparation
accreditation system’s 7-year cycle of activities. 

6. Provide support and linkages to partnering Institution of Higher Educations (IHE).

7. Provide ongoing program improvement collaboration opportunities with IHEs, Districts,
employers, and all relevant stakeholders. 

B. The Contractor agrees to: 

1. Provide supervisors (evaluative) who are: 

a. Certificated and experienced in teaching. 

b. Trained in supervision and support of beginning teachers. 

c. Experienced in offering professional development opportunities. 

d. Experienced in providing ongoing support to support providers and candidates. e.
Responsible for collaborating with the county program staff on selecting qualified
mentors and completing all necessary paperwork.

2. Provide support provider (non-evaluative) mentors for each preliminary credential
candidate

A. Scope of Services. including substitute teachers) upon hire who are: 
a. Program approved and meet minimum qualifications: 

i. Hold a valid clear California teaching credential. 
ii. Verify a minimum of three (3) years of classroom teaching experience. 
iii. Verify recent work experience in an educational setting. 

b. Trained in providing coaching and support to beginning teachers. 

c. Assessed by new teacher candidates for their services. 

d. Competent in providing complete, accurate and timely feedback to new teacher candidates
throughout the period of the preliminary credential.

3. Provide staff available to assist and support candidates in the processing of credential
application materials (i.e., district credential technician). 
4. Ensure candidates enroll in Early Program Orientation within the first 30-days of
employment. 
5. Identify one (1) contact person as liaison with the County.
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Sacramento City Unified School District

Sacramento City Unified School District

 Pacific ES and
Arthur A. Benjamin HS.





July 1, 2024 June 30, 2025



Unless otherwise agreed to in writing by the University and the CHP, each Fellow may be assigned to the CHP 

from July 1, 2024 to June 30, 202S for 12 to 15 hours per week. 

Term and Termination 

a. This MOU shall become effective as of the last written date below and shall remain in effect for one year

after that date unless terminated earlier by the Parties.

b. The Parties may terminate this MOU, without cause, by providing 30 days prior written notice to the

other Party provided. However, no termination shall take effect for enrolled fellows, who shall be

permitted to complete their training for any semester term in which termination would otherwise occur.

c. The CHP may immediately terminate the Fellow's service placement if the Fellow violates the CH P's

standards of conduct, policies, procedures, or instructions or if the CH P's business necessity requires

termination.

General Provisions 

A. Confidentiality. The Parties to this MOU shall maintain the confidentiality of all Data exchanges by each Party

under the terms of this MOU and the Attachments. The confidentiality requirement under this paragraph and

Attachments 1 and 2 shall survive the termination or expiration of this MOU or any subsequent MOU intended to

supersede this MOU.

B. Use of Names. Nothing in this MOU confers on either Party the right to use the other Party's name without prior

written permission or constitutes an endorsement of uny commerciul product or service by either Party,

C. Notices. All notices described in this MOU shall be in writing and shall be considered given upon personal delivery

of the written notice or within four days after deposit in the mail, certified or registered, and addressed to the

appropriate address set forth below. Any address change shall be made by written notice under this paragraph.

D. Negligence. Each Party is liable for the negligence of its own employees, with liability limited by the CTC and

applicable laws.

E. Indemnification.

1. 

2. 

CHP lndemnfflcation: The CHP will defend, indemnify, and hold harmless Sacramento State and 

its affiliates ("University lndemnitees") from all liabilities, losses, claims, and related expenses 

arising from (1) any negligent or intentional acts or omissions by the CHP, and (2) any breach of 

the CHPs representations or warranties in this Agreement. This indemnification does not cover 

damages from Sacramento State's sole negligence or willful misconduct. 

Sacramento State's Indemnification: Sacramento State will defend, indemnify, and hold 

harmless the CHP and its affiliates ("CHP lndemnitees") from all liabilities, losses, claims, and 

related expenses arising from (1) any negligent or intentional acts or omissions by Sacramento 

State, and (2) any breach of Sacramento State's representations or warranties in this 

Agreement. This indemnification does not cover damages from the CHPs sole negligence or 

willful misconduct. 

G. Execution. IN WITNESS WHEREOF, by signing below, each of the following represent that they have authority to

execute this Agreement and to bind the Party on whose behalf their signature is made.

The University & CHP MOU, 
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Attn: Tina Alvarez Bevens, Contract Analyst
Sacramento City Unified School District
5735 47th Avenue
Sacramento CA  95824

Janea Marking

Chief Business & Operations Officer































































































































































































































 

 

 
 
 
 

AMENDMENT NO. 1 TO AGREEMENT FOR  
CONSULTANT SERVICES 

 
This Amendment to the Agreement for Consultant Services ("Amendment") is entered into between the 
Sacramento City Unified School District ("District") and Campbell Keller ("Consultant ") (collectively the 
"Parties"): 

 
Section I. Amendment to Agreement for Independent Consultant Agreement for Consultant Services 
originally entered to on February 1, 2024. 

 
1. Approval of this Amendment: This Amendment shall be subject to the approval of the 

District's Board of Education ("Board"). Upon approval by the Board, the effective date of this 
Amendment shall be November 7, 2024; 

 
2. Extension of Term of the Agreement: This Amendment shall extend the current Consultant 

staffing on the Project from February 2024 to June 2025; 
 

3. Fee and Method of Payment: The District shall continue to pay Consultant for the current 
services and will now pay for the added services from and after November 7, 2024, on a flat fee basis up to a 
maximum of $782,963.00, as reflected below, unless this Amendment is further extended or modified. 

 
Description of Scope Change: basis for change order 

 
Additional purchasing of classroom and specialty furniture at California MS Campus Renewal as 

requested of the District 
 

Description of funding changes to contract: 
 

Original contract amount. ................................................................................................ $632,057.00 
Previous change orders through change order #- ..................................................................... $0.00 
Contract amount prior to this change order ..................................................................... $632,057.00 
Amount of this change order.......... ............................................................................. ... $134,489.00 

 
 

NEW CONTRACT AMOUNT......... ........................................................................... ......$766,546.00 
 
  

 
FACILITIES SUPPORT SERVICES 

 

Janea Marking, Chief Business and Operations Officer 
Chris Ralston, Assistant Superintendent to Facilities 



 

 
 
 

Section IL All Other Provisions Reaffirmed. 
All other provisions of the Agreement for Consultant Services shall remain in full force and effect and 

are hereby reaffirmed. If there is any conflict between this Amendment No. 1 and any provision of the Agreement 
for Consultant Services, the provisions of this Amendment No. 1 shall control. 

 
 
IN WITNESS WHEREOF, the Parties have caused this Amendment No. 1 to the Agreement for 

Consultant Services to be executed by their respective officers who are duly authorized, as of the Effective 
Date. 

 
ACCEPTED AND AGREED on the date indicated below: 

 
 

DATE: November 7, 2024 
 
 

Sacramento City Unified School 
District 

 Campbell Keller 

 
 
 
 
 

  

Janea Marking 
Chief Business and Operations Officer 

 Craig Campbell 
 

 
 
 
 
 





































completion of the entire work as stated therein, and agrees to furnish all labor, materials 
and services and perform all work necessary to complete any additional work specified for 
the consideration stated therein. Submission of sums which have no basis in fact or which 
Contractor knows are false are at the sole risk of Contractor and may be a violation of the 
False Claims Act set forth under Government Code section 12650 et seq. 

This change order is subject to approval by the governing board of this District and must be 
signed by the District. Until such time as this change order is approved by the District's 
governing board and executed by a duly authorized District representative, this change 
order is not effective and not binding. 

It is expressly understood that the compensation and time, if any, granted herein represent 
a full accord and satisfaction for any and all time and cost impacts of the items herein, and 
Contractor waives any and all further compensation or time extension based on the items 
herein. The value of the extra work or changes expressly includes any and all of the 
Contractor's costs and expenses, and its subcontractors, both direct and indirect, resulting 
from additional time required on the project or resulting from delay to the project including 
without limitation, cumulative impacts. Any costs, expenses, damages or time extensions 
not included are deemed waived. 

Signatures: 

District: 

Janea Marking
Chief Business & Operations Officer 

Architect: 

Affifa Kadhim
HMC Architects 

Date 

10/22/24 

Date 

Contractor: 

;t(__. (, µ__ 
Marco Antonio Marin
Patio Designers 

Project Inspector: 

10-18-2024

Date 

END OF DOCUMENT 
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SACRAMENTO CITY UNIFIED  
SCHOOL DISTRICT 

CHANGE ORDER FORM 
DOCUMENT 00 63 63.02-1 

Revised 10/28/24 
 

DOCUMENT 00 63 63.02 

CHANGE ORDER FORM 

 
Sacramento City Unified School District  
5735 47th Ave. 
Sacramento, CA 95824 

 CHANGE ORDER NO.: 

1 

CHANGE ORDER 
Project:  Metasys at 14 Sites 
Bid No.:  463 

Date: October 31, 2024 
DSA File No.: N/A 
DSA Appl. No.: N/A 
 

The following parties agree to the terms of this Change Order: 

Owner:  Sacramento City USD 
5735 47th Ave. 
Sacramento, CA 95824 

Contractor: Johnson Controls, Inc. 
103 Woodmere Road 
Folsom CA  95630 
 

Designer Engineer: KMM Services 
5433 El Camino Avenue 
Suite 5 
Carmichael CA  95608 
 

       Project Inspector:  
[Name / Address] 
 

    
Reference Description  Cost Days 

Ext. 
 Credits used to buy spare equipment parts; 

adjustment for miscount of HVAC units at Capital City 
campus 

$0  

 Summary of transactions: 
1. Credit from JCI for economizers not required 

to be installed at several of the school sites. 
2. Metasys invoice charge 2022-2025 
3. Adjustment for miscount of HVAC units at 

Capital City campus 
4. Additional parts purchased by SCUSD-Alex 

Constance for Hiram Johnson 
5. Parts to be supplied - 4xSNE / 

11xCGM/35xTStats/35xCO2 
 

($183,956) 
 
 
$30,661 
$28,594 
 
$25,751 
 
$98,950 

 

Contract time will be adjusted as follows: 

Previous Completion Date:    [Date] 

            [#]  Calendar Days Extension 

Original Contract Amount: $4,129,531  

Amount of Previously 
Approved Change 
Order(s): 

$0.00 



SACRAMENTO CITY UNIFIED  
SCHOOL DISTRICT 

CHANGE ORDER FORM 
DOCUMENT 00 63 63.02-2 

Revised 10/28/24 
 

Current Completion Date:     [Date] Amount of this Change 
Order: 

$0.00 

Contract Amount: $4,129,531 

The undersigned Contractor approves the foregoing as to the changes, if any, and the Cost, 
if any, specified for each item and as to the extension of time allowed, if any, for completion 
of the entire work as stated therein, and agrees to furnish all labor, materials and services 
and perform all work necessary to complete any additional work specified for the 
consideration stated therein. 

This change order is subject to approval by the governing board of this district and must be 
signed by the District. 

The compensation and time, if any, granted herein represent a full accord and satisfaction 
for any and all time and cost impacts of the items herein, and Contractor waives any and all 
further compensation or time extension based on the items herein.  The value of the extra 
work or changes expressly includes any and all of the Contractors costs and expenses, both 
direct and indirect, resulting from additional time required on the project or resulting from 
delay to the project.  Any costs, expenses, damages or time extensions not included are 
deemed waived. 

Signatures: 

District:    Contractor: Johnson Controls, Inc. 
 
 
        
Janea Marking  Date    Date 
Chief Business & Operations Officer 
 
 
 
Designer Engineer: KMM Services, Inc.  Project Inspector:  N/A 
 
 
 
        
Ronny Kagstrom  Date  [Name]  Date 
 
 

END OF DOCUMENT 
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